
 Air Certification and Emissions Electronic Reporting (ACE) Manual 

Air Emissions Electronic Reporting 



 

 

 

 
 

      

      

     

 
 

 

 
 

 

 

Table of Contents 

Introduction....................................................................................................................................... 3 
Disclaimer ............................................................................................................................................................... 3 

Getting Started ........................................................................................................................................................ 4 

Authorized Users and Roles ...................................................................................................................................... 4 

Personnel Changes .................................................................................................................................................. 4 

Section I 

1.0 Initial Data Entry ......................................................................................................................... 6 
1.0.1 All Authorized Users and Logon .................................................................................................................. 6 

1.1 Emission Statement ‘Processes’ Steps ........................................................................................ 7 
1.1.1 ‘Processes’ data entry ................................................................................................................................ 7 

1.1.2 ‘Contaminant Emissions’ Data 
Entry…………………………………………………………………………………………………………..11 

1.1.3 Completing the ‘How Determined’ Field……..…………..……..……………………………………………………….………………..16 
1.1.3.1 Completing the ‘How Determined’ field using Direct Emissions Monitoring Reporting.............................. 16 

1.1.3.2 Direct ‘Actual Emission’ Contaminant Data Entry................................................................................. 17 

1.1.4 Completing the ‘How Determined’ field using Indirect ACE Calculated Contaminant Emissions Reporting ......... 19 

1.1.4.1 Indirect Calculated ‘Actual Emission’ Contaminant Data Entry for Emissions Reporting ........................... 22 

1.2 Emission Statement ‘Fuels’ Data Entry Steps ............................................................................26 
1.2.1 ‘Fuels’ data entry..................................................................................................................................... 26 

1.3 Validating a Report.................................................................................................................... 31 

1.4 Editing ‘Processes’ ..................................................................................................................... 32 
1.4.1 Editing Contaminant Data ......................................................................................................................... 34 

1.5 Editing ‘Fuels’ ............................................................................................................................ 35 
1.5.1 Edit Emissions Statements Fuel Data......................................................................................................... 36 

1.6 Flag a Report for Submission .................................................................................................... 38 

Section II 

2.0 Responsible Official (RO) Report Submission…………………………………………………………….38 

Section III 

3.0 Mass Data Upload………………………………………………………………………………………………...43 

Section IV 

4.0 Processes Review………………………………………………………………………………………………..48 

4.1 Contaminant Emissions Review………………………………………………………………………..…..49 

Page 1 of 54  11/7/2022 2:58 PM    

https://Submission�����������������������.38


 

Section V 

5.0 Data Summary…………………………………………………………………………………………………….52 

ADDENDUM 1 

CODE Lists………………………………………………………………………………………………………………54 

Page 2 of 54  11/7/2022 2:58 PM    

https://Summary��������������������������������������.52


 

 

 

 

 

 

  
 

 

 

 
 
 
 
 

 

Air Emissions Electronic Reporting 

Introduction 
Organizationally, this ACE manual has an Introduction and five sections.  The Introduction cites the regulations from 
which ACE derives authority.  It then explains how to become an authorized user, describes the various roles, how to 
make personnel changes to those roles.  

Section I provides the initial Logon steps to get into ACE, which are referred to throughout the manual.  Then, the Section 
provides the steps to follow in order to enter data into 

1. Emission Statement ‘Processes,’ 
2. Contaminant Emissions associated with ‘Processes,’ 
3. Emission Statement ‘Fuels’ 
4. Validating Reports and 
5. Flag Reports for Submission. 

Section II provides the steps for the Responsible Official (RO) to submit completed reports to DAR.  Only individuals 
designated as an RO can submit a report. 

The Addendum is for the returning or on-going user. Within it are helpful suggestions on how to review data and use the 
Summary Reports for decision-making and provides suggestions FACILITY management to use ACE data results in 
assessment, problem-solving and decision-making. 

Disclaimer 
ACE is an electronic data transfer system.  This means that a report submitted through ACE does not guarantee that the 
submittal is complete, correct or timely.   DAR reviews all reports and issues the final compliance determination. 

This ACE Emissions Manual complies with 6 NYCRR Subpart 202-2.4(d) Procedures section. Title V facility owners or 
operators are required, under 6 NYCRR Subpart 202-2.4(d), to base their emissions data on the method which results in 
the best possible emission estimate.  

The emissions format used in this manual follows the same steps as the Title V Facility hard copy permit process.  All data 
required to complete the forms, such as the Standard Classification Codes (SCC) can be accessed within ACE. 

Once an application to use the Air Certification and Emissions electronic reporting system (ACE) is accepted 
by New York State Department of Environmental Conservation (NYSDEC) Division of Air (DAR), users are 
granted the rights to ACE and given a unique password and user identification name  in the system.  This 
information should be kept private and secure by facility owners or operators.  Abuse or misuse of the 
system will automatically remove the applicant’s rights to use the system. 
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Getting Started 
Authorized Users and Roles 

To become an authorized user of the system, facilities must apply to the Department, and be registered into the ACE 
system. Only authorized users will be allowed access to ACE. Use of ACE requires prior application to and registration 
with NYSDEC. The application can be found and downloaded at: 

https://dec.ny.gov/environmental-protection/air-quality/air-compliance-emissions-reporting 

Only individuals identified in the initial application will be granted rights to become authorized users although it is possible 
to replace, add or remove authorized users from the initial application. This process is discussed below under ‘Personnel 
Changes.’ 

All authorized users have roles assigned to them by the Title V facility owner and/ or operator during the initial application 
process. The Air Emissions Electronic Reporting roles are emission statement editor, emission statement reviewer, and 
responsible official, as follows: 

Emission Statement Editor (ESE) 
The ESE is an Authorized User who enters and edits the data for a specific emission statement. The RO may also fulfill 
the role of and complete the tasks of the ESE. 

Emission Statement Reviewer (ESR) 
The ESR is an Authorized User assigned “read only” access to ACE in order to inspect data for accuracy. The Reviewer is 
not a required role.  DAR highly recommends that a Reviewer be assigned, in order to provide the facility an opportunity 
to review the emission statement. 

Responsible Official (RO) 
The RO is a required Authorized User role. A facility must have at least one RO (there can be multiple ROs) on record 
with DAR for the ACE system at all times. Without an authorized RO, a facility cannot submit a report. The RO may fulfill 
the functions of the ESE and ESR. 

The RO is any person(s) who performs policy or decision-making functions and is authorized to legally represent a 
corporation, partnership, sole proprietorship, or government entity that operates a facility subject to the provisions of 6 
NYCRR 201-2(b)(28) regarding the accuracy of the electronically submitted reports. 

The authorized RO is 
1. Able to enter or edit data like a ESE 
2. The only person who can sign off on all prior work, 
3. Legally responsible for the accuracy of all information in the form, and 
4. The only person with authority to submit compliance certification reports or emissions statements. 

Personnel Changes 

At any time a Title V facility may change their ESE, ESR, or RO.  Changes should be submitted, in writing (whether by 
mail or electronic mail) to the DAR. 

Requests to change or update existing Authorized Users or roles of CCE, ESE, CCR or ESR status can be done 
electronically using an email template.  The email template is accessed as follows: 

1. Logon to ACE using the instructions sent by email, 
2. Go to the ‘My Facilities’ screen, 
3. Select a facility (which takes the user to the ‘Facility’ screen), 
4. Select the ‘Need to add/modify user account? option listed at the bottom left side of the screen.’ An email template 

appears, 
5. Enter information and email the request to DAR. 

The system only requires that a facility have an authorized RO.  Other roles are optional.  There must always be at least 
one authorized RO entered in the system at all times for a facility. 
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Requests to change or update an existing RO can only be done by informing DAR of the intent to change the RO, then 
completing and submitting a new application for the new RO in hard copy to DAR for authorization, following the 
same procedure above. The application is found at: 

https://dec.ny.gov/environmental-protection/air-quality/air-compliance-emissions-reporting. 

DAR must accept and authorize the new RO user request before changes in the existing authorized RO will be 
allowed. To avoid potential submission delays, a facility may choose to assign more than one RO. 
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Section I 
1.0 Initial Data Entry 

Each new Authorized User will receive from the Department an initial confirmation email with the correct web address, a 
user name and password. This information should be kept private and secure by the facility. Abuse or misuse of the 
system will automatically remove the authorized user's rights to use the system. 

If the user has not received a user name and password, or if any problem is experienced with ACE that cannot be 
resolved, please contact DAR by email at e-reporting.air@dec.ny.gov or by phone at 1-518-402-8507. 

1.0.1 Logon by All Authorized Users 

Initially, all users follow the same sequence of steps (through Step 3) for both Compliance Certification and Emissions 
Inventory reporting. At Step 3, the user decides to work on either Compliance Certification or Emissions Inventory 
reports. This manual provides step by step instruction for emissions reports. 

Note: ACE locks the user out after 20 consecutive minutes of inactivity to protect data. Once ACE "locks" 
the interface, users are required to log back into the system. The user is prompted to re-login. 

Step 1: Logon Go to the web address provided in the initial confirmation email from DAR to access initial login page for 
ACE (Picture 1). 

Picture 1 

l4i r>M n ViSil:9:1 ♦ (BM WebSphef'8 PCf'l:oll 9) G9ttlng St;Jrtecl t2 Latoot H3.dlir EG l3Uliortecl aocbn:utcs 

llsemsm.e 

L _] 
Pasrn.rord 

L __] 
I Login I 

The first t ime an Authorized User accesses ACE, they complete the login by using the user name and password provided 
in the confirmation email from DAR. Once logged into the system, first time users are prompted to change the initial 
password for security purposes and use their new password to enter ACE. 

Entering the new password takes the user to the 'My Facilities' screen which lists the faci lity names and DEC ID#s 
associated with that the user. 

The 'My Facilities' screen is the default program page. An Authorized User is automatically returned to this page after 
using the 'Help' option in the menu found under the Department logo. 

Step 2: Select the DEC ID of the facility (Picture 2). 

Picture 2 

The 'Facility' screen appears showing the permit numbers issued to each faci lity (Picture 3). 
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1.1 Emission Statement 'Processes' Steps 

1.1.1 'Processes' data entry 

Step 3: Select the Emissions Statements tab (Picture 3). 

Picture 3 II James Hogan 
Facility 

Fac1lltv Details I C••• ~•~><e Certifi,,,t;on• I__ em;.~ 

Ail Compliance Responsible Official CA.CRO)Perm~• By F oc,llty 

P-'CuJUiJIBJ>ec E1fe.11tru:im f.Jrut"'-_lC I 8-ene ~.i 

01/30/2009 01/29/20 14 

10/2912001 01/2912009 
DECID: 9·1164·-

Authorized Users 

James E Ho!Jan AERO 
AGRO 

NP.P:d to addfmodiW use, FA&&OUOt? 

--·-·-

Step 4: Select 'Start' listed under the Action column (Picture 4). 

Picture 4 

c...h ,r~"' P~rn r.rJ Ls1.;,;ul ACE ELECTRONIC REPORTING 

James Hogan @ 

The Annual Emissions Statement screen appears showing a 'Processes' tab and a 'Fuels' tab (Picture 5) . On the left 
side of the screen a Report Summary includes the time frame for this data reporting period. 

Step 5: Select 'Processes' (Picture 5). 

Picture 5 

James Hooan, Air Emission lnventort Responsible Official ◄ 

Annual Emission Statement 

,;:lnlt>ot1 R6port _., Validate Ref)ort ..., lniti.rte SubrniccionReport Summal'f 

Reporbno 01/D112010 
Period: -12131 !2010 

Status: OYerdue 
filter Clea, 

Due Oa1e: 0</1 512011 

Flag Repori rorSubmission 

Emissions Summary 

i:-uel Summary 
3-05·01 6·13 LlillE MFO.SILOS E-10001 YES NO NO v> nKnown Fnn,:=: 
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Step 6: Select a process from the Process ID column located on left side of the chart (Picture 6). 

A Process screen opens showing data entry fields (Picture 7). 

Step 7: Enter data into all fields (Picture 7). 
'Annual Throughput' and data for all other required fields on this screen are provided by the facility. 

NOTE: A facil ity may track 'Actual Emissions' using a monitoring program, in which case they have a specific numerical 
amount. Otherwise, ACE calculates Actual Emissions contaminants based, in part, upon Annual Throughputs. Further 
explanation is worthwhile. 

When entering data for 'Annual Averages', 'Seasonal Operation (%)', Peak Ozone Season Averages (June, July, and 
August)', and 'Carbon Monoxide Season Averages (December, January, and February)' whole number digits is 
required. No decimal points or numerical representation of tenths, hundreds, etc. are accepted by the system. 
For example, if the through calculations the Hours/Day was determined to be 11.2 under the Annual Averages, the 
number to be used is 11. 

Picture 6 

Annual Emission Statement 

Report Summaf'/ 

Reoorn no 01!1)1/201 0 
PeIiod. -1213 1!201 0 

Status: 01eIdue 

Due Date: 04/1512011 

Flag R2po11 f'orSubmission 

EmB:s!ons Summ ar\1 

Fuel summ~ry 

0 0 Known Enors 
GJ VeIsion History 

Facilily Details 

Picture 7 

Process Summary 

Process ID: P21 

Process Type: Combustion'lncinara1ion 

Emission Uni: U-00002 

\lalidaled: IJO 

0 0 Known Errors 

Show/Hide Details 

James Hoaan, Air Emission lnver1tOI\' Resi:ionsible Official tQ) 

Facility Hom+ 

View P,int R09>0et 

2-02-002·02 IND:NAlURAL 
E02 Combus1ionflnc1ner·~tcon E-I000I YES NO ,,o 

OAS·RECIPROCAlNO 

4-04-004-1 3 U-GROUMO:FUEL 
EOJ Industrial E-I000I YES NO l!O 

#-2;BREATH.LOSS 

4-04-00l -H U-GROUIJO:FUEL~2;WORl<JIJG
lndushial E-I000I YES NO IJO 

LOSS 

.Annual Th1ouohpu1 

'---------'TONS BURl! ED '-$] D Process Not Reported 

Annual A\lerages I 

I IHou1s1Day '-----'I D •~sN✓eek ._____,lw eeks'Yea, <!J 
Seasonal Operation (%) 

L7 o ec-Feb Jun-Aug L ---=iSop.No• ¾ 
Peak Ozone Season Averages (June, Julr, end .Auaust, I

I IHou1s1Day I I D aysN✓eek ._____,l l otal D&'ys '<!J 
c a,bon Monoxide season A\'eIages (December, January, and Februa,y) 

I IHou1s1Day I I D a'/sN✓eek I l l otal Davo~ 

Emission Point[ s ): 

00002 

I-ieea 10 co n·ect emission point aat;i? c ontact us. 

Control Device( s ): 

ELEClROSl AllC PRECIPITAlOR 

Need to coned control devi&e data? Corda&! us 

Contaminant Emissions 
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‘Actual Emissions,’ found on page 10 in the Contaminant Emissions screen (Picture 15), is a required field in emission 
reporting. Actual Emissions can be determined by one of two methods and the method determines the choice of the 
‘How Determined’ field in the ‘Contaminant Emissions’ screen. 

One method is when emissions data is collected by the facility, such as with CEMS monitoring.  ‘Actual Emissions’ based 
upon monitoring data is considered direct and emissions quantities are accurate.  

The choice of the ‘How Determined’ field in the ‘Contaminant Emissions’ screen for direct entry requires a selection of 
either: 

1.  ‘Best Engineering Judgment’, 
2. ‘Continuous Stack Monitoring’,  
3. ‘Modeling, Emission Estimation Software’ or  
4. ‘Material Balance Calculation Or Fuel Analysis.’  

Then, no data can be entered in the ‘Emission Factor’ and ‘Source’ fields.  

The second method is when ACE calculates ‘Actual Emissions’ based on Annual Throughputs and data from, for example 
the EPA Clearinghouse for Inventories & Emission Factors.  ‘Actual Emissions’ quantities based on ACE calculations are 
considered indirect. These quantities tend to be greater than direct monitoring results since EPA’s inventory reflects 
data gathered from many sources which vary in age. 

The choice of the ‘How Determined’ field in the ‘Contaminant Emissions’ screen for indirect ACE calculations requires a 
selection of either: 

1.  ‘Manufacturers Guarantee’,  
2.  ‘Published Emission Factors’, 
3.  ‘Stack Test of Emissions’, 
4. ‘ Stack Test of Emissions from Geometrically Similar Emission Source’, or 
5. ‘Stack Test of Emissions from Identical Emission Source’. 

‘Emission Factor’ and ‘Source’ fields are required fields when using indirect methods of calculating emissions. Therefore, 
enter data for both fields. 

This will be reviewed in Step 14, page 15. 

 Step 8: Select ‘Save and Validate’ (or ‘Save’ for quick storage without validating the data) when all fields 
are complete (Picture 8). 

DAR highly recommends saving continuously using ‘Save and Validate,’ throughout the data 
entry process. 
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Picture 8 

Process Summary Arinual nvoughpul 

....l1_o______~IT0Ns SOLVENT IN COATING D P,ocess Nol Repo,1ea 
Process ID: 00A 

Process Type: Industrial Annual Averages 
~ HoursfDay ~Emission Unit U-00022 

Validated. NO 
Seasonal Operation (%)0 0 Known E1ro1s 
119 IDec-Feb ..._11_3 ___,I Mar-lAai ..._IJ_O___,I Jun-Aug ..._13_8 ___,l sep-No, 

RhfM/JHjdP. QP.l,ti!S 

PeaK ozone seasonA.eraoes wune.Julr.anaAuouso 
16 IHours/Day Is I Days,Week ..._I7_5 ___,ITotal Days 

CarbonMonoi<ide Season A!/erages (December, Janu~rt, and February) 
f:o Hours<Day ~ oa,;.week 55 7 1t11a1oa~ 

Emission Poinl(s): Need to correct emission point dat~? Cor1tact us. 

000 22 

Control Device(s): NP.P.fl tn r:nruer:t r.nnflnl rjP.¥j,;?. rta@? Qnnfad us 

No control deYice(s) found. 

Contaminant Emissions 

Save Save and Validate 

'Save and Validate' identifies and explains all errors up to that point, making it easier to quickly correct an error. 

When the data is correct, a yellow banner shows across the top of the screen with the words, "Condition save and 
validate successful" (Picture 9). 

Picture 9 

lbme Help Ch~nge p.,~zv,ord Lc,gcut ACE ELECTRONIC REPORTIN 

James Ho!)an,AirEmission Inventory Responsible Official • 

Process I 

Process save ano validate successful. ·"-½ l 
Process 5or t4 l!)Rtt>Oll Horne 

Process Summary Annual Tnraugnput 

§.00000 TDNSBURNED D Process Not Repottea 
Process ID: P21 

Process l )113e: CombustionJlncinetation Annual Averages 

Emission Unit U-00002 ~ =iHourS102y 1 

If the data is incorrect a pink banner shows across the top of the screen with an explanation of the errors so that 
corrections can be done immediately (Picture 10). I n this case, as a safeguard, DAR recommends using 'Save' to ensure 
the data entered up to that point is saved. 

Picture 10 

James Hogan,Air Emission rnventorv Responsible Official 

Process 

Total fuel use ( opera1ion must equal one hundred percent. [E-241 

Process 6 of14 1"R•por1 Hom• 

Process Summary Mnual l ht·oughput 
li!.t .00000 =i TONS BURNED D Process Not Reported 

Process 10: P21 

Process noe: Combuslionflncine,ation 
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1.1.2 'Contaminant Emissions' Data Entry 

DAR knows the contaminants associated with all combustion processes. Therefore the Facility is not required to, although 
they can, enter that contaminant data into the 'Contaminant Emissions' portion of the report. 

If the Facility does not enter contaminant data, DAR calculates the contaminate data based on Annual Throughputs and 
data from AP-42 (EPA Clearinghouse for Inventories & Emission Factors.) 

All contaminant emissions associated with permit proce.sses are reported to NYSDEC DAR by completing the ACE 
Contaminant Emissions section located at the bottom of the Process Summary screen (Picture 11). 

Picture 11 

Process Summary 

Process ID: 00A 

Annual Througnpur 

~ =iTONS SOLVENT IN COATil~G D Process Not Reponea 

Process T\1pe: 

Emission Unit 

lndust1ial 

U-00022 

Annual A•1erages
120 ]HoursrDay C 

validated 

0 o Knov,n Errors 

ShCAf1JHlde DelailS 

NO 
Seasonal Ope1etion (%) 

19 IDec-Feb .._l1J____,l ri1ar-1Aoy .._IJo____,I Jun-/\ug .._l38____,l 8ep-Nov 

Peale oione season A\oerages µune, JUI!/, anet Augus1) 
I 16 IHourstDay 15 I Da,,sM!eek ._I7_5 ___,ITotal Days 

Carbon Mono:<ide Season A'~~ber, Janual)', and Febtuan 
120 IHoursroa·1 L ___j DaySA<\Joek 55 Tota, Days 

Emission Point(s): 

00022 

Need to correct emission point data? Contac1 us. 

Control Device(s): 

Nocontrol deYice(s) fo und. 

Need to correct control device data? contac1 us 

Contaminant Emissions 

Before leaving this screen, please note the Show/ Hide Details link, locatedon the left side 
under the Process Summary {Picture 12). 

Show/ Hide Details is useful to a fi rst time user who may not know what contaminants to report (Picture 12). 

Picture 12 

Process Process 4of 8 !,, P1 evious INeXI !!J [-= Re1>0 1HC)me 

Annual Tht"Ougnput 

1.._10_______,ITONS SOLVENT IN COATING D Process Mot Reported 
Process ID: 00A 

Process T1pe: Industrial 

Process Summary 

Annual Averages 

Emission Unit: U-00012 120 I HoursrDoy s__~ IDays/Woek 1• 9 __,lwoeksil•ar.__l ~__ 

ValiClalE!d NO 

0 oKnO\w. Errors 

Show/Hide Oe1ails 

Peak Ozone SeasonA,1erages (June,Ju~. and AIJgust) 
~ HoursfDd'y' @_ Oa\1s1...veek 75 =ilbta1oa~ 

Catbon MonoxideSeasonA·,erages (Oecembe1, January, and f ebrue 
120 IHourstDoy Is IDaysl,Veek 55 Total Da)'S 
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'Show/ Hide Details' provides (Picture 13) 
1. A description of the process, 
2. The sec with description and the fuel type listed in the existing permit, and 
3. An email contact to correct errors. 

Picture 13 

Process Process 4 ors 

P rocess Summary Annual Throughput 
~ 7 TOMS SOLVEMT IN COATIN G D Process Not Reportea 

P1ocess ID ODA 

!nduslrial Annual J\•1erages 
P1oc•• i r• · 
Emiss 11. U-00022 120 ] HoursJDay ~Is__~IDaysloN•ok ~149__~1W••ksi'll>ar 

Valldat NO 
Seasonal Ope1ation (%)

0 ~·,ors 
119 !Dec-Feb ~113__~ I 1Aar-May ~13o__~ IJun-Aug ~13_8 --~ISep·NoY 

Show/Hid~ Oi:!lails 

..,,,./ Process OescrilJtion: 
Peak ozone season Averaoes wune,July, ana Auouso - tr C/lN SIDE SEAMSTRIPE WELDING LINE 11'2. 
1s IHourslDay I5 IDa·1s/oNeek ~175__~1Total Days 

-7 sec: 
4-02-017-25 IAE1.CJ\N COAl:SIDE SE.A/II SPRAY carbon Monol<ICie season A1erages (December,January, ana Fe:orual'y) 

-7 
§_ =-:JHours1Day @___ =iDaysMleeK §_ =ililtal Days 

sec 0&sc1i1>tfon: 
SU RFACE C OATltJG OPERATIONS 

SURFACE COATING OPERATIONS· METAL CAI~ Ernission Point(S): Need to correct emission point data? Coritact us.
COATING 
Side Seam Spra')I Co~ting 00022 

Need ln rn1rec1orntessdata7 Cnolatlus-7 Control Device(s): Need tocorrect control deYice data? Cor,tact us. 

These details may help a fi rst time user complete the Contaminant Emissions fields located at the bottom of the screen 
(Picture 14). 

Step 10: Select the green button located in the lower right of the Process Summary Screen (Picture 14). 

Picture 14 

Contaminant Emissions 

Contaminant Name Actual Em1ss1on (lbstyr) How Determined Em1ss1on Factor 

Cancel Save Save and Validate 

An 'Add Contaminant' screen opens (Picture 15). 

Contaminant data is usually available at the facility and most fi rst time users will find the 'Select Contaminant' choice 
provides them with what they want. Therefore step by step instructions are for using 'Select Contaminant. ' 

However, it is possible to search the database using the Contaminant Name or the Chemical Family name. The more 
experienced editor may want to use either of these methods on occasion. 
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Picture 15 
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Add Contaminant 

Process ID: OOA 

CAS Number 

SP.IP.ti cnotaminam 

Ac1uaI Emission 

HCN/ Determined 

C-
Emission F' act,Jr Source 

lbS/ttlrougnput unit 

Control Efficienc % CaptiJre Eflicienct (%)

I 

>C 

1:in 01nt d~a? contact us. 

ol de\11ce dQta? Contact us. 

~ 

Cancel Submit 

Step 11: Choose 'Select Contaminant' located under the CAS Number data field (Picture 16). 

Picture 16 

s ypo. 

ion Unit 

od 

own Errors 

Hide Details 

$ DeStllPTll'Mt 

E SENv1 STRIPE WE 

T-lS METCAN COATS 

:sc,.>tion: 
CE COATINO OPERATI 
CE COATING OPERATI 

G 
"am Spta")' Coating 

Add Contaminant 

Process ID: 00A 

CAS Number 

Seloct Contam,nant ~ 

J\c1ual Emission 

~-----~ 

How Determined 

Emission f actor 

control Emc1ency (%) 

lbs/year 

;;.S•ua:a.rta.::•'------------
lbsAhroughput un~ (5l 

Capture Emc1ency (%) 

>C 

ion oint data? Contact us. 

Cancel Submit 

Save and Vahdate 

A screen appears listing the over 4300 contaminants in the AFS data base (Picture 17). 

Page 13 of54 11/7/2022 2:58 PM 

https://SP.IP.ti


Picture 17 
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To find a specific contaminant in the ACEdatabase, continue with Step 12. 

Step 12: 
A. Copy the contaminate name from the bulleted list into the 'Contaminant Name' field (Picture 18) . 

As the letters are typed, ACE fills in possible contaminate names that match what is entered into the field at that point. 
The more specific the contaminant name, the narrower the search. 

B. Select 'Filter' (Picture 18). 

A list of contaminants matching the entry appears. 

Picture 18 

""'"' 

nelown Enors 

!h1e Oelalli=: 

Add Contaminant 

Process 10:00A JI JI 
Find a con1amman1by using the p~ tars, then click the radio button ne>.110 tll~ ber to saroct 1t 

CAS Number Con1aminant I-lama Chemical Fa~ ~ ~ 
7 §rma1aenv• • --=:J L _J 

r:urtwr 1•1-1111 Narr"' :: ~ ' 
008610-91·9 FORM/,J_[JEHYDE,POLYMERl~r,~oNYLPHENOL, REACT.PROO. VOLATILE ORGIINIC 

\'V/DIETHANOLA COIJIPOUNOS 

000050-00·0 FORM/IJ.OEHYDE VOCAND HAP 

VOLATILE ORGIINIC 
000075-92·3 FORM/IJ.OEHYDE BISULFITE 

COIJIPOUNDS 01 ae'vlce a~a? c on1act us. 

Step 13: Select the bullet by the correct Contaminate Name (Picture 19) . 
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Picture 19 
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The 'Add Contaminant' screen re-appears to continue the reporting steps (Picture 20). 

Picture 20 

Add Contaminant 

Process 10 · ODA 

: 
PEY'IEL CP.SI.Jumbar 

I 
SP.IRd QnaJ::.mirH!Dl 

COATS 

Actual Em1ss1on 
bPERAll I libs/year 
PPERAll 10n no nt data? contact us. 

a1ing How O&termined 

C- =-=:Jtc\ I 

~ Emission Factor Source ol device data? Contact us. 
lbsnh1oughput un,t I 

Control E1iicien£X: {%} Caf=!lUJe Efficiencz{%} 

I ~ 

I 11 I ~ 

Conccl Submit _ l --- ---

Next, complete the 'How Determined' field, temporarily skipping the 'Actual Emission' field. This 'How Determined' field 
is where the previous discussion after Step 7, page 15-16 applies. 
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Section 1.1.3 Completing the 'How Determined' Field 

Recall that the 'Contaminant Emissions' screen is where the ESE establishes how the actual emissions are reported (direct 
monitoring or indirect ACE calculation) and then selects the appropriate 'How Determined' choice. Since the next few 
steps may be confusing to a fi rst time user, the 'How Determined' steps are separated into 2 distinct and exclusive 
methods, 'direct' monitoring reporting and ' indirect' ACE calculation reporting. The steps being with direct monitoring 
reporting. 

When a facility plans to use direct monitoring values, follow Step 14 'How Determined' through Step 18, page 17. 

When a facility plans to use ACE to indirectly calculate the emissions amount go to Step 19 through 22, page 22. 

1.1.3.1 Completing the 'How Determined' field using Direct Emissions Monitoring Reporting 

The choice of the 'How Determined' field in the 'Contaminant Emissions' screen for direct entry requires a selection of 
either: 'Best Engineering Judgment', 'Continuous Stack Monitoring', 'Modeling, Emission Estimation Software' or 'Material 
Balance Calculation Or Fuel Analysis.' 

Then, no data can be entered in the 'Emission Factor' and 'Source' fields. 

Step 14: Enter one of the following direct methods into the field: 
1. ' Best Engineering Judgment', 
2. 'Continuous Stack Monitoring' or 
3. ' Material Balance Calculation Or Fuel Analysis.' 
4. ' Modeling, Emission Estimation Software' (Picture 21). 

Picture 21 
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)( 

CAS Number 

RP.ler.1 r,nntamlmmt 
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::mission Factor ,..so___u, .... ce ________ 

lbsnhroughput unit {;S\ 

s. 
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7 
Capture Efticienct{%) 

C-

Con eel Submit 

Cancel Save Save and Validate 

Complete Step 15 when Control Devices are used (Picture 22). Otherwise proceed to Step 16, Direct 'Actual Emission' 
Data Entry. 
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Step 15: 
A. Complete the 'Control Efficiency' and 'Capture Efficiency(%)' fields (Picture 22) and 
B. Select 'Submit' located in the lower right of the screen (Picture 22). 

Picture 22 
)( 

Edit Contaminant 

Process ID: OOA 

CAS Nurnber 

FORM/IJ..OEHYDE (9-VOC AND HAP) 

>\c1ual Emission 

How Determined 
!PUBLISHED EMISSION F/\CTORS I\iSI-

Emission Factor Fso="'=ce'--------~ 
~---~lb"'1hrouahput unit ~--------~~ 

control Emc1ene:y (%) c apture Emc1ency (%) 

L J 
~ 

Cancel Submit -JJ- -JJ-
JI 

The Process Summary screen reappears. 

The next step in direct monitor reporting is to complete the 'Actual Emissions' field. 'Actual Emissions' data is the last 
step before entering 'Contaminant Emissions' data or going to the 'Fuels' section. 

1.1.3.2 Direct 'Actual Emission' Contaminant Data Entry 

Step 16: Enter the exact quantity of total contaminant emissions in the 'Actual Emission' field (Picture 23). 

Picture 23 

Add Contaminant 

Process 10: ODA 

CAS hlum oer 
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100 01 

How D&ta,mined 

~--------------'~ 

Step 17: Select 'Submit' in the lower right of the screen (See Picture 24). 
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Picture 24 
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~ 
Cancel Submit 

The Process Summary screen reappears with the Contaminant Emissions data (Picture 25). 

Step 18: Select 'Save and Validate' (Picture 25). Again, DAR recommends using 'Save and Validate' throughout the 
data ent ry process to catch and resolve potent ial errors immediately. 

Picture 25 

Contaminant Emissions 

9 0000SIJ.00-0 fORIAALDEHYDE 

Cancel Save Save and Validate 

This completes the steps for direct contaminant data entry. To add addit ional Contaminant Emission data under the 
specific process ID you are currently in, repeat the previous steps. 

Go to Step 26 (Page 25) . 
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1.1.3.3 Completing the 'How Determined' field using Indirect ACE Calculated Contaminant 
Emissions Reporting 

This Section provides the steps for when ACE calculates 'Actual Emissions.' Remember the calculated value is considered 
indirect and tends to be greater than direct monitoring results (Step 7, page MM). Actual data is not used. 

The ESE completes the 'How Determined' field in the 'Contaminant Emissions' screen based upon indirect ACE 
calculations by selecting either: 'Manufacturers Guarantee', 'Published Emission Factors', 'Stack Test of Emissions', 
' Stack Test of Emissions from Geometrically Similar Emission Source', or 'Stack Test of Emissions from Identical Emission 
Source'. 

Step 19: Enter one of the following indirect methods into the field: 
1. ' Manufacturers Guarantee', 
2. ' Published Emission Factors', 
3. 'Stack Test of Emissions', 
4. 'Stack Test of Emissions from Geometrically Similar Emission Source', or 
5. 'Stack Test of Emissions from Identical Emission Source' (Picture 26). 

Picture 26 
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A drop down menu screen entit led 'Selected I tems' appears (Picture 27). 

Step 20: Complete both A and B 
A.} Select the bullet left of the 'Description' (picture 27). Again, these can only be either 'Manufacturers 

Guarantee', 'Published Emission Factors', 'Stack Test of Emissions', 'Stack Test of Emissions from Geometrically 
Similar Emission Source', or 'Stack Test of Emissions from Identical Emission Source.' 

B.} Choose 'Select' at the bottom left of the screen (Picture 27). 
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Picture 27 
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The Edit Contaminant screen reappears. 

'Emission Factor' and 'Source' fields are required fields when using the indirect ACE calculated emissions. Therefore, enter 
data for both fields. 

Step 21: Enter data in the 'Emissions Factor' field and the 'Source' field (Picture 28). 

Picture 28 
Edit Contaminant 
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C.AB Number 
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Ccncel Submit 

The 'Source' field can also be completed selecting the symbol to the right of the 'Source' field (Picture 29). 
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Picture 29 
Edit Contaminant 
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Emission Factor F-so'-"ur"-'ce'--------~ 
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Ccncel Submit 

A drop down menu appears (Picture 26) from which the ESE chooses the bullet to the left of the correct 'Descript ion' and 
then chooses 'Select' located at the bottom left of the screen to finish the edits and close the screen (Picture 30). 

Picture 30 
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The Edit contaminant screen reappears. When Control Devices are used, continue with Step 22. 

Step 22: 
C. Complete the 'Control Efficiency' and 'Capture Efficiency(% )' fields (Picture 31) and 
D. Select 'Submit' located in the lower right of the screen. 
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Picture 31 
)( 
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The Process Summary screen reappears. 

The next step is to complete the 'Actual Emissions' field. 'Actual Emissions' data is the last step before entering 
'Contaminant Emissions' data or going to the 'Fuels' section. 

Section 1.1.4 Indirect Calculated 'Actual Emission' Contaminant Data Entry for Emissions 
Reporting 

This section provides the steps to complete 'Actual Emissions' when ACE is used to indirectly calculate 'Actual Emissions.' 

Recall from Step 7 page 7 that ACE can indirectly calculate an 'Actual Emissions' amount based on Annual Throughputs 
and data from, for example, the EPA Clearinghouse for I nventories & Emission Factors. 

The choice of the 'How Determined' field in the 'Contaminant Emissions' screen for indirect ACE calculations requires a 
selection of either: 

1. 'Manufacturers Guarantee', 
2. 'Published Emission Factors', 
3. 'Stack Test of Emissions', 
4. 'Stack Test of Emissions from Geometrically Similar Emission Source', or 
5. 'Stack Test of Emissions from Identical Emission Source'. 

A calculator symbol, located in the upper right corner of the Contaminant Emissions screen between the green circle and 
the image of two pages, is used to calculate emissions. 

Step 23: Select the calculator symbol located between the page symbol and the green circle (Picture 32). 
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Picture 32 

Carbon Monoxide SeasonAverages (December. Januaiv, and FebIuaiv) 
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When ACE completes the emissions calculations, a yellow banner with 'Emissions Calculated' appears (Picture 33). 

Picture 33 
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Step 24: Select 'Save and Validate' (Picture 34). DAR recommends using 'Save and Validate' throughout the data 
entry process to catch and resolve potential errors immediately. 
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Picture 34 
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The Process Summary screen reappears (Picture 35) . 

This completes the steps for indirect 'Actual Emission' Contaminant Data Entry using calculated contaminant 
emissions values. To add more Contaminant Emission data under the specific process ID you are currently in using ACE 
calculation, repeat steps 19 A through 19 B until all Contaminate Emissions data entries for this specific process ID are 
complete. 

When all contaminate data is entered, continue to Step 25. 

Step 25: Select 'Report Home' in the top right corner of the Process screen (Picture 35) . 

~Picture 35 ,.•.,""'"·~•••••"'""""'"""'"'$ 
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cancel Save and Validate 

Page 24 of54 11/7/2022 2:58 PM 



'Report Home' brings the user back to the 'Annual Emission Statement' screen (Picture 36). 

Picture 36 

James Hogan, Air Emission lnYentort Responsible Official 

Annual Emission Statement Focili1Y Home 

Report Summary 

Reporting 01/01 )2011 
Period: -12)31/201 1 

Status: In Progress 
Filtc, Clear 

Dua Da1e: 04/15)2012 

!=lag Report F' or Submission 

Emissions Summary IIIIU\i.b&.Ui&&UilbUI 
i:uel Summary 

CombuslionJlnt ineration 3·90-006-89 NATURAL GAS.OENERAL U-00009 NO YES YES0 o Known Enors 
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CLASS1FD 

Facility Details 4·02·017·25 MET.CAN COATSIDE SEAM 
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SPRAY 
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009 lndust1ial U-00032 NO NO NO 

SPRAY 

t -02-017-25 MET.CAN COA1SIOE SEAM
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SPRAY 

Step 25 completes the series of steps to enter calculated emissions contaminant data in 'Processes.' 

The next step is to enter data in 'Fuels.' Section 1.2, page 21 provides the steps to enter data in 'Fuels.' 

Facilities that do not have combustion sources have no fuel data entry. Please continue to Section 1.3 Step 33, page 31 
to validate the reports, correct any errors and notify the RO the reports are ready for submission. 
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Section 1.2 Emission Statement 'Fuels' Data Entry Steps 

A facility completes the Fuels section of the Emission Statement when a Combustion process is used during the reporting 
period. To begin data entry in 'Fuels,' follow Steps 1 to 4 from pages 3 to 5. 

1.2.1 'Fuels' data entry 

Step 26: Select 'Fuels' tab (Picture 37). 

Picture 37 
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A report screen appears. 'No Records Found' indicates no information has been added to the selected report (Picture 
38). 
Picture 38 
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The next step will be to add fuel type data. 

Step 27: Select the green circle under the arrow (Picture 39). 

Picture 39 

l nis 2'lli-1.:.il'.1..dmU.. e.sh !.,,ti ~'....<£:C,1 :i~dlJ:..1 

A Fuel Usage screen opens (Picture 40). 
Picture 40 
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Hem.. H~lp Ch ~•l:,• Pm<iord L aiow ACE ELECTRONIC REPORTINC 
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F~I Usage I- Re1>0t1 Home 
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[ 

Sulfur Awragef%l : Ash Average(%): HeatVo1!ue: 

I _ I I ._______, 101BTUJU11n 

c~ncel 

The next step is to enter 'Fuel Type'. There are two ways to enter Fuel Type. First t ime users may not recognize the 
terms used in ACE. Therefore, the manual provides the as if the fuel name is not known. 

Step 28: Select the magnifying glass located to the right of the 'Fuel Type' field; (Picture 41) 
A screen listing forty-three classifications of fuels opens. ACE lists 20 types of fuels per page alphabetically. 

Picture 41 

James Ho1Jan,/.JrEm1ss1on inventory Resoonslb!e ornc111 1 .,ij) 

Fuel Usage 

Fuel Summary 
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c~ncel 

I- Re1>0t1 Home 

Step 29: Complete both A and B. 
A. Select the bullet associated with the fuel type (Picture 42), 
B. Choose 'Select' located under the bullets (Picture 42). 

Picture 42 
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A 'Fuel usage' screen opens again. 

Alternatively, if the ESE knows the fuel name, the fuel name can be entered directly in the 'Fuel Type' field (Picture 43). 
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Picture 43 
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As the letters of the fuel name are typed, ACE fills in possible contaminate names that match what is entered into the 
field at that point. The more specific the fuel name, the narrower the search (Picture 44). 

The ESE then selects one of the choices or finish entering the name. 

Picture 44 

James Hogan, .Air Emission Inventory' Responsible OfficiQI I.& 

Fuel Usage l!. Re1>01tHome 

Fuel Summary Fuel T\ipe: 

~l•_il -----~I~ 
Validated: NO DIESEL on. 
0 O •<nown Errors DIS'TD.l./.\TES - NU\-!BER 1 

AND NLNBER2 On. 
DUJ'J.. FUEL (NATLRAL 
GAS AND OIL BURI\ED 
SIMUL TAI.EOUSLY) 
FUEL on. ,ace(%): H•"'"=• '~"=• lu=•~: --~ 
~ MMBTU/Unit 

NUIIEER Z OIL 
NUIIEER4 OIL 

Cancel Save Save and Validate 
NUIIEER 5 O1L 
NUIIEER 6 O1L 
OIL (NOT EIJ:EWHERE 
CLASSJA B)) 

Step 24 information is based upon the fuel type selection. 

Step 30: Complete the following fields 
1. 'Quantity Burned', 
2. 'Sulfur Average{% ), 
3. Ash Average {% ) and 
4. Heat Value (Picture 45). 

Picture 45 

H "'" 1,,.1p Ch ~11.:.,. P~rn,,ord Lc~oul: ACE ELECTRONIC REPORTING 

Jsmes Mogan, Jl!r Emission 1nuentoryRespons11:11e omc1a1 <9> 

F~I Usage 

Fuel Summary ~ 
._INU-'-M01-'-88EE"-RR'-'12-'-01-"-~---'~ 

Vollidated: HO 

I 

_] ,ooo o,.u.o"s\;J I
0 0 V.1'10\Wl E lfOIC 

Sul fi.J1Aw1i 9e(%r Ash A'l-erage~ HeatValue. 
=-:_JMUBTU/UnnL L L 

Sove Sove ,>nd Volidotc 

ACE establishes set units of measure for Fuel types and therefore automatically generates the units associated with the 
fuel selected. 
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Step 31: 'Save and Validate' (Picture 46). 

Picture 46 

James Hogan, Air Emission Inventory Responsible Oftic1al IQ) 

Fuel Usage l• Report Home 

Fuel Summa,y fuel Tvoe: 
~INUMBER 2 0 1L_ _ _ _ _ _ ____~I~ 

Valldated: NO 

0 o Knov,,.n en·ors Quantity Burned: 

~11_00_0____~11 000 OJ\lLONS 

su1rurAveraoe(%) Asn Average(%): r-He"-'a"-1 v""al""ue"'-:--~ 
I0.1 5 I I 0.1 j,0000 IMMBnJ/Uni1 JI 

~ 
cancel Save Save and Validate 

The yellow banner shows across the top of the screen with the words, 'Fuel successfully saved and validated' indicates 
the data entered was accepted by ACE (Picture 47). 

Picture 47 

James Hoaan. Air Emission lnventoiv Responsible Official 

Fuel Usage 

Fuel successful!}' saved and validated. 

t!J Rei,011 Ho111e 

Fuel Summaiy Fuel Type: 
~ _ MBER 2 0IL ~INU_ _ _ _ _ _ __~I 

Validated: YES 

0 0 Known Erro,·s o uan11ty' Burned: 

LiE_oo.00000 ] 1000 GALLONS 

Sulfur Avera~ : Ash Average(%] Heat Value: 
0.015 ~ § ooo ----=iM)JIBTUJUnrt 

Cancel Save Save and Validate 

Step 32: Select 'Report Home' located in the upper right of the 'Fuel Usage' screen (Picture 48). 

Picture 48 

Herne Hel► 1..h1ni;e Password Lc£cut ACE E ECTRO IC REPORTINC 

James Hogan, .Air Emission lnven1oty Responsible Official ~ 

Fuel Usage 

Fuel SUtte.ssfullv SO\\ed and ralidaled. 

Fuel Summary 

Validated: YES 

0 0 ~<nown Eirors 

~IN_UM_B_E_R_2_0I_L __~I ~ 

Quant(ty Burned: 
.__11 ''-00_0_.o_oo_oo ____,l1ooo GALLONS 

SulfurAverage(%): Ash Average(%): HeatValue: 

I0.0IS I .__10_.1 ____, !.__1--'o,o_o_o_____,I MMBTu,u n~ 

Cancel 

l= Rei>"II Home 

-[I 

Save &Yid Va,lidale 

The 'Annual Emission Statement' screen re-appears (Picture 49). 
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Picture 49 

_ ;/ ~nnual Emission Statement FacilityHom4 

Viow,Print Re1>011Report Summary 

Reporting 01,0112011 
Period· -12131'2011 

Status: In Progress 

Due Da1e: 0i/15/2012 

Flag Repori t or Submission 

Emissions Summary 

Fuel Summary 

0 o Known erro1·s 
al v ersion Hist ,)!')' 

This completes the steps to enter 'Fuel Type' data to 'Fuels' reports. To add more 'Fuels' data under the specific process 
ID you are currently in, repeat steps 26 through 32 until all 'Fuels' data for this specific process ID are complete. 

The next ESE step is to validate the report. DAR recommends the ESE validate the reports prior to contacting the R.O. 
for submitting. 
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Section 1.3 Validating a Report 

DAR highly recommends the ESE validate all reports before sending them on for submission. 

ACE automatically validates all reports during the RO Emission submission process. However, no report submission 
continues if, during the report validation, an error is found. This is a major reason why DAR highly recommends using 
'Save and Validate' cont inuously throughout the data entry process for both 'Processes' and 'Fuels' reports. 

Therefore, DAR recommends the ESE (or the RO) 'Validate Reports' prior to notifying the RO the report is ready for 
submission. The rationale is that it is easier to run the validation report to identify errors prior to the submission process 
than to have the RO find that processes and fuels contain multiple errors near the last few steps of submission. 

To validate a report prior to notifying the RO a report is ready for submission, continue with Step 33. 

Step 33: Select the 'Validate Report' option (Picture 50}. 

Picture SO 

! Jatnes Hooan, AirEmission rm1entoiv ResponsibleOfficial 

Annual Emission Statement II Facllny Hom& 

, Oown'°a<I rernpbt& .._ V.llidate Report ~ lnitilte Sub,nicsiooReport Summary 

0 o Kno...vnErrors 
~ version History 

Reporting 
Period: 

Status: 

Due Date: 

01,0112011 
-12/31'2011 

InProgress 

04/1 5/2012 

Flag Report t or Submission 

Emissions Summar)' 

Fuel Summary' 

P, ocess,es 

Errors are ident ified and listed for both 'Processes' and 'Fuels' data entry (Picture 51). 

Picture 51 

nnua Emiis,ssru10Mni'°"~liliiiiiiiiil============================::::;-- ";i'i:~~; ;1ty;.H~;0.;--7 

Report Summaiy 

Reporting 01!01/ Ell! Reporl is missing operational and/or emissions data foI lhe orot ess !E-11] 
Pe11od: -1:!/31/ 000 Process Repori is missing opet·~tional and/or emissions d~ta for1he process. [E-11) 

S1atus In Prog o.o.EI Process Repoti is missingoperational end/or emissions data for 1he orocess. !E-111 

Dua Date: oms, ODE Process Repon 1s m1ss1ng opet·~t1ona1andfor em1ss1ons ci~ta ror 1ne process. !E-11] 

F' la Re ortF"or Subm1s 

Emissions Summary P,int 

Fuel Summaiv 

.!l. 4 Kno.,.,n Error~ 

aVersion H1Stol"( 

Facilily Details 

All errors must be corrected before submitting the reports. If there are no errors, continue with Step 47. 

If there are errors the ESE will want to edit the reports. Cont inue with Section 1.4 page 25 to edit 'Processes' reports, 
Section 1.4.1 page 29 to edit contaminant data and 1.4.2 page 30 to edit 'Fuels' reports. 

Step 34: Edit the data to complete/resolve the appropriate errors identified from the 'Validate Reports'. 
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Section 1.4 Editing 'Processes' 

On occasion, the ESE or RO will want to edit data in the 'Processes'. To edit existing data, complete Steps 1-3, pages 3 
and 4 and continue with Step 4 below, page 31. 

Step 35: Select 'Continue' under the Action column (Picture 52). 

Picture 52 
Facility 

Facility Details Com1>li.lncc Certffitaftions 

Air Emission lnYenlort Responsible Official (AERO) 

1£8m11Hnul!) @WIWWW ~ I~ l filab •,1,,, 

01/01/1 993 12131/1 993 04!1511994 Overdue Start 

01,0112009 12131,2009 04!1 51201 0 Being Amended Continue 
DEC ID: 8-5<28-

01,01/2010 12(3 1120 10 04J15/2011 04/12(10 1 I unaer Reuiew 

01,0112011 12131/'2011 04!151201 2 In Progress Continua 

01,0112012 1213112012 04!1 512013 Nol Slarled SlfillAu1horized Users 

Use, Role 

The Annual Emission Statement appears showing a list of Process IDs (Picture 53) 

Picture 53 

Annual Emiuion Statl!!ml!!nt 

Report Summary 

Reporting 01/0112011 
Period: 4 12(31/2011 

sta1us: In Progress 

o ue o a~: 04/1 5f201 2 

Flag R9portFor sunm1ss1on 

em1ssIons summary 

FueIsummary 

0 0 Known Enors 
003 Combuslion'lncineration 3-90-006-89 N/\TlJR/\L G/\8:GENERAL U-00009 llO YES YES 

t] Version HislOIY !l.!!!i cornous1101111nc1 ne ran on 3-90-006-89 NATURAL GAS:GENERAL U-00012 ,~o YES YES 

lJ.Oj Industrial 
S-02-017-99 MET.CAN COATING:NOT 
CLASSIFO 

U-00014 NO YES YES 

Facility Details !lnt, 1ncruslflat 
4-02-017-25 MET.CAN COAl:SIDE SEI\M 
SPRAY U-00022 ,~o NO YES 

008 lnCi'UStrl~I 
4-02-017-25 MET.CAN COAl:SIDE SEI\M 
SPRAY 

l.L0003:! NO NO NO 

OOD Industrial 
4-02-017-25 METCAN COAT.SIDE SEI\M 

U-000<2 1~0 NO NO 

Step 36: Select the Process ID to be edited or enter the Process ID in the Process ID field and select 'Filter' 
(Picture 54). 

Picture 54 

Annual Emission Stateml!!nt QI Ft1cil~Horne 

Report Summary .Jo......... ""~'"'' . ......... R I 
Reporting 01/01 !2011 
Period: -1 2}31/2011 

Status: In Progress 
Clear 

Focl e 

Filter Clear 

fodlityHome 

Due Datil: 0<115!2012 

F'lag Report !=or Submission 

Emissions Summary 

Fuel Summan· 

...,-=--==, Fueb 

003 comt.luslioonncin•Hation 3-90-006-89 NATURAL GAS GENERAL U-00009 NO YES YES 0 0 Kno,vn Errors 
r, 

A screen showing the specific Process ID appears. 
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1

Fueb 

Fitter Clear 

8..:£ 

Step 37: Select the ID under the Process ID column (Picture 55). 
Picture 5 

Annual [mission Statement 

Report Summaf'/ 

Ropor1Jng 01/01/2011 

Period: -12131'2011 

s~tus: In P1ogress 

Due Da1e: 0<11512012 

l=l;ig Repon !=or Submission 

Emissions Summary 

i:uel Summary 

0 o Known Errors 
J ve,sion History 

The Process Summary screen appears. 

Step 38: Change the data in the appropriate field (Picture 56). 

Picture 56 

cess 10: 003 

C9SS Type: Combus1ionJlnc1noJatjon Annual Aotara!Jes 
1ssion Unit U-00009 120 IHours/Day ls...____,I Davsf/Yeek ...I4_9____,l 'l'leeksi'.ear 

dated: YES 

0 Known Errors 

.-..,,JHide Details 

Peak Ozone Season /..\'e t-ages (June Juo/ and August) 
16 ! Hours/Dai Is l □ •v•l'IY•• k ...l 7_5 __~ 

caroon MonMoe season Averaoes (December.Januari. and FeoruarY,) 
120 IHours1Day Is IDa~sf/Yeek lss 

Emission Po1nt(s): 

00009 

Conlrol Device(s): 

DIRECTFLAME AF TERBURNER WITH HE/IT EXCHAt,GER 

Contaminant Emissions 

ITotaroays 

ITot.I Days 

FacititvHorne 

View PtlOl Ret>Ot1 

Sep-NOii' 

Need to co1rec1 emission point ct~ta? c on1act us. 

Need to coirec1 control de\'ice data9 Con1ac.t us. 

IDWi%UorR!4 
000124-38-9 CARBON DIOXIDE 50 PUBLISHED Ell<ISSIOMFACTORS 

0NYJ10-00-0 OXIDES OF NITRO GEN 60 PUBLISHED EMISSION FACTORS 6 

Step 39: 'Save and Validate' (Picture 57). 

Picture 57 

Contaminant Emissions 

0NYJ10-0~0 OXIDES OF NITROGEN 60 PUBLISHED EIJIISSION FACTORS 
6 1 
_ 'o/_ 

Cancel Save Save and Validate 

To edit Contaminant Emissions data, continue with Section 1.1.4, Step 36 below. 
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1.4.1 Editing Contaminant Data 

Complete steps 35 through 39, pages 27 through 30. 

Step 40: Select the underlined 'CAS Number' located in the lower portion of the Process screen (Picture 58). 

Picture 58 

isS"S□mmary,--------,~M!!:):nU ~D!!!JOP!_!!~0'!:1rl~nri:2;0U 

Cont.aminanl Emissions 

m 
6 ~ CARBON DIOXIDE 50 PUBLISHED EMISSION FACTORS 1 QeJm 

OXIDES OF NITROGEl-1 60 PUBLISHED EMISSIOl-1 FACTORS 6 Delete 

S-,vc <tnd Volidi>tc 

An 'Edit Contaminant' screen appears (Picture 59). 

Step 41: 
1. Edit data as necessary (Picture 60) 
2. Select 'Submit' located in the lower right corner of the screen (Picture 44). 

Picture 60 

s ID: 003 

s Type Combusti !,ion Unit U·00009 

ed YES 

nown E1rors 

I P 1 <;l

Ur===----------------------:::--------

O Process tJot Repor1ed 

10n 01nt data? Contact us. 

11,000 IAILLION CUBIC FEET BURNED 
L.'-------

X 

Edit Contaminant 

Process 10: 003 

CAS Number 

CARBON DIOXIDE (6·0THER REGULATED COtJTAA11NANTS) 

Actual Emission 
._;s_o ______,l ibs/year 

How oe1erm1nee1 
"PUBLISHED EMISSION FACTORS 

Emission F ac1or Source o:::::= 7 1bsnhroughpu1unrt [cusrorA 

Control Efficiency(%) Caoture Efficiency (%) JI 
'o/ 

Cancel Submit 

The Process screen reappears (Picture 61). 

Step 42: Select 'Save and Validate' at the bottom right of the screen (Picture 61) . 
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Picture 61 

Process Summary 

Process 10: 003 

Process l)·pe: combus11onJ1nc1n1n-a11on 

Em1ss1on unit u.00009 

vaua~ted: 'l'ES 

0 oKnown E1rors 

ShowJHide Details 

Process 1of 8 IU~KI ~ • R♦portHom& 

Annual Throug,_,hp"'ut"---~ 
[i ,ooo !MILLION CUBIC FEET BURNED D Process No1Reported 

Annual Averages 
120 I HourstDai ID•~-••k 149 IWeeksMear 

seasonal operauon (%) 

125 I Dec-Feb 125 IMa,-Mav 125 !Jun-Iii.la 125 ISep-Nor 

Peak OzoneSeason Aver·ages (June, July', and August) 

Is 

~ --=i Hours/Dai c---=iDa~SJW••k ~ 

Carbon Monoxide Season Averag:=7ber, January, and F' ebruar)1 

ro::=-7 Hours/Dai rs::: Da~W>'Y••k lss I Total Days 

Emission Point( s): Meed to correct emission poin1data'? Contact us. 

00009 

Control Dev1ce(sJ: Neert to rorrecl conlrol d~11!cP data'? c onlac:t us. 

DIRECT Fl.AMEAFTERBURNER WITH HEAT EXCHANGER 

Cont.aminant Emissions 

~ CARBON DIOXIDE 55 

ONY:210 -0~0 OXIDES OF NITROGEN 60 

PUBLISHED EMISSION FACTORS 

PUBLISHED EMISSION FAC TORS 6 

S.:avc ,>nd Vtilidotc 

To edit Fuel data, continue with Section 1.4.1, Step 43 below. 

Section 1.5 Editing 'Fuels' 

Step 43: Select 'Report Home' in the upper right side of the Process screen (Picture 62). 

(Note: This step assumes the user is already in the system and on the 'Process' screen.) 

Picture 62 

,.... ,..,.."'"""",...-,...~! 
Process Process 4 of s 

Process Summary Annual Tnroughput 
.__________,IToNs SOLVENT IN COATING D Process Not ReportedI3.s 

Process ID: OOA 

Process Tv1Je: lndust1ial Annual P.uarages 

Emission Unit U-00022 ~ Hours/Da~ 1.£. weeks/YPar 

Validated: NO 
Seasonal Operation(%) 0 0 Known Erro,s 
119 f Dec-fob ~l1_3 __~IM•1-May ~l 3_0 __~IJun.ftug ~l3_8 __~ISep-Nov 

Shny,JHjdP. QP.lails 

Peak Orone Season Averages (June, Jult, and AuausO 
116 I Hours/Dav Is IDeym"leek ~l7_5 __~ ITotal Days 

carbon Monoiciae season ~rages (December, Januart, and Februarv,i 
120 IHourstDav 15 I Daym"leek 155 ITotal Days 

Emission Point(sl Ne2e1 to correct em1,;s1on point ctata? con1act us. 

00022 
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An Annual Emission Statement Report Summary screen opens, Picture 63. 

1.5.1 Edit Emissions Statements Fuel Data 

Step 44: Select 'Fuels' (Picture 63). 

Picture 63 

Annual Emission Statement 

Repon Summar~ 

Rei:iottina 0110112011 
Period: ·12131/201 1 

StatiJs: In Progress 

Due Date: 0411 512012 

Flag Report For Submission 

Emissions Summe1V 

Eu..,I SummaN 

© 0Known E 1rors 
(j Version History' 

Faci lity Details 

DEC ID: 8-542a-C:J 

Owner 

SILGAN CONTAINERS 
l'lllll\ll l~llr.n IR INr-l r.n RP 

L..-===..... 

003 combuslionJlncinerallon 

005 CombustionJlncinemtion 

008 Industrial 

OCIA Industrial 

llQfl lndushial 

Qllll Industrial 

□OE lndustt1aI 

ED< Combus1ionJlnc1noration 

Fatiliry Ht>f floe 

View.9rint R♦port 

r Filter , Clear 

3-90-006-89 NATURAL GAS:GENERAL 

3-90-006-89 Nl\lURAL GAS:OENER/.IJ.. 

4·02·01i ·99 MET.CAN COATING:NOT 
CLASSIFD 

4-02-011<15 MET.CAN COATSIOE SEAb1 

SPRAY 

4-02-011-25 MET.CAN COAl:SIOE SEA>II 
SPRAY 

4·02·01i ·25 MET.CAN C0/\1:SIOE SEA>II 
SPR/\Y 

4·02·01i·25 MET.CAN C0/\1:SIOE SEA>II 
SPR/\Y 

1·05·001·06 SPACE HEAlER:IND.NAn.JRAL 
OAS 

U-00009 NO YES YES 

U-00012 NO YES YES 

U-0001 4 NO YES YES 

U-00022 NO NO YES 

U-00032 NO NO NO 

U-00042 NO NO NO 

U-00052 NO NO NO 

E-I0001 YES NO NO 

A screen opens that lists all the Fuel Type's in ACE. 

Step 45: Select the fuel for review from the list in the 'Fuel Type' column (Picture 64). 

Picture 64 

Annual Emission Statement Fildlily HOUt~ 

Report Summary 

Repo1iina 01.101/2011 

0 0 KnownErrors 
8l Version Histo1v 

Fac11itv Details 

A screen opens showing 'Fuel Usage.' The next step is to edit the Fuel Type data (Picture 65), 

Period: 

Status: 

Due Date: 

·12/3112011 

In Progress 

04/151201 2 

flaa Reoott For Ciubooissino 

EmissionsSummaa 

f 11P. I summa,v 
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1 _ _

Step 46: Select the ' Fuel Type' to be edited. 

Picture 65 

Annual Emission Statement Fitdlily HOUt~ 

View Print Ret>OrtReport Summary 

Repo1iina 01 /01/2011 
Pe,iod: ·12/3112011 

Status: In Progress 

Due Date: 04/15/201 2 

Elaa Reonrt For Ciubooissino 

Emissions Summaa 

f11 P.I summa,v 
(2) 0 Known Errors 

1!J Version Historv 

Fac1lltv Details 

Step 47: Select 'Report Home' to return to the 'Annual Emission Statement' (Picture 66). 

Picture 66 

James Hogan,Air Emission lnvenlor, 

fuel Usage Fual 1of1 I• Roi>olt Homo 

Fuel Summary 

Vallaat'3d: YES 

0 o Kno\'vn en·ors Quanlitv Bumed: 
'--'1,ooo ____,I 1111woN cueIc FEET 

Sulfur A\IE!rage(%): Ash A\lerage(%): ~H•_at_va_lu_e --~ 

1002 I jo.01 I 11,050 IIAMBTU/Uni1 

Cancel Save Save and Validate 

Once all the data is edited, reports validated and errors corrected the next step is to notify the RO the reports are ready 
for submission. 

Step 48: Inform the RO the reports are ready for submission. 

Once the RO has been notified, DAR recommends using the 'Activate Flag Report for Submission' option found on the left 
side of the Report Summary (Picture 67) screen to inform and guide the RO to the specific report ready for submission. 

The 'Flag a Report for Submission' is a convenient option that alerts the RO for the users of ACE by placing a link on the 
'My Facilities' screens of all the facility ROs. To flag a report follow step 49 below in Section 1.6. 

The 'Flag a Report for Submission' is located on the Annual Emission Statement screen (Picture 67). 
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Section 1.6 Flag a Report for Submission 

Step 49: Select ' Flag Report for Submission' located on the left side of the Annual Emission Statement 
screen (Picture 67). 

Picture 67 

Annual Emission Statement f tlCilif)'Ho111e 

Report ~Jf aiy 
Re13onn~ c1101r201 o 
P8f!0d -12/31(2010 ...... 
St.illus ~V8nJU9 

Filt8f t/,' PfOC8SSIO.______. Fiher Cle.-, 
Due D~~ .t/15(2011 

ElaQ Rf!Port EOI Sulim)SS!00 

EmlniOos summa,x 

~ 

<Z) 0 Krl0wtl Erl'0 r'S 

@) Yersion History 
OT1 U-OO 0O 1 NO '/ES YES 

A link appears on the RO's 'My Facilities screen, and an 'Init iate Submission' message appears on the R.O.'s Home screen 
alerting the RO(s) the reports are ready for submission (Picture 68). 

Picture 68 

My Fac,hbes 

IOfW';fP. fitft)mlMIQn 

Continue to Section II. 
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• 

Section II 

2.0 Responsible Official (RO) Report Submission 

Report submissions can only be done by a RO. The RO accesses the report by completing Steps 1 through 4 on pages 2 
through 4 of Section I in the manual. 

Note: Only the RO can submit a report. 

Reports are ready for submission when 
1. The data is entered, 
2. 'Save and Validate' is complete and the screen displays 'Condition Save and Validate Successful,' 
3. 'Validate Reports' is finished and 
4. All errors are corrected. 

Step 52: The RO may review the data, and print or validate any reports before initiating a submission 
(Picture 69). Steps to review data are found on Section III, page 

Picture 69 

Annua, c.musto n :tt atement 

Report Summary 

Reporting 01101)2010 
Period: -12J31/20 '1 0 

starus: overdue 

Due Date: 04/15J:!011 

Ur1tl~q Report For Submission 

Emissions Summarv: 

F'u.9I Summ<I)'\' 

0 OKnown E1rors 
U Version Histoiy 

Facility Details 

DEC ID: 2-6304--

YES 

YES 

YES 

YES 

YES 

YES 

YES 

• 1m1>0n Reoort ~ IIHtti\tt SUl )IHl $$k)H 

Filter rv etc or 

1!111111 
PBG Combustion,lncineration 1 ·03·006·02 C/1:ll~T G.AS/10·1001\<MBT\M-IR 1·6TACK NO YES 

PBO Combus11onllncineration 
1·03·005·02 DISTILL.AT 
OIL:1 0-1 OOMIABTUJHR 

1-ST/.\CK NO YES 

PEG Combustion,lncineration 
2-03-002-01 INSfCOl\l:NATURAL 

GAS-RECIPROC 
1·6TACK NO YES 

e.EQ Combustion,Jncineration 
2-03-001-01 COWINS:OIST 
OIL-RECIPROCATE 

1-STACK NO YES 

>-:01~ Combustion,lncineration 1·03·005·04 1NSICOM:0 I8TIL~TE GRADE .f4 E-I000 1 YES YES 

lill2: Combustiomlntineralion 1·03·006·03 C/1:llAT.GAS/<10 IAll<BTUIHR E-I0001 YES YES 

XOJ~ Combustion,lncineration 
1-03-005-01 
INSJCOll.l:OISTILLATE;GRADES I &.2 

E-I000 I YES YES 

Step 50: Select the ' Initiate Submission' link (Picture 70). 

Picture 70 

• ~. ACE Electronic Reportin~ 
r rie 1¥ certif1t c1r1ori an Q Em•~~l □ n" Elec1mr1c Rep 01'111'19 (fl.-E e tt"p □ rt1r9) ~,~t.,,m pw,1 l'le~ !I'll! regul'Ht'd Title vi-ommu1'11?1•1,uri too1 g ttist 
a11a-,~ th />r'l'l j(i e1e~bon1t 3l lvrep □ n 3Y,l'I .J31 31'1d gem13Y,l'I .J3I t □ mp lll'll'l 't' t "'1't1lf 9110rl" tcipp ng CN'!I~ t3U '.JM " , 3 M 901'1U 'II errl~':l □M ~n1errf>rit : 

1L tf-l,:, N»J; ,'or-..: [11!pd1tm~m LtEn<.11011m» r1 •;;,1c cns@ri dti□ M 1[1Er-) Til 1<; upaNllrfl"' p10ddP1lflCU9ll ....,;,,1i:.-u¢@ ).@I) 1m~1U{l?<; m a·\\111 

1mpc1<J?m» lllnPIIMl?<:.S, "'T11C IO'rtV, an tJ aaul<!.CV M thl!' r,:,pon@d o~,... \ hll"' rel'lut1ng ff\ "' p;,ppi.~N~ tlUrdl?n h 1tt> l!?'J Jli,fPd LOlnlUllll l~f ..nd 

DEC 

11 

My Facilioes 

A screen opens listing the reports ready for submission. 'Open' under the 'Action column links to the report (Picture 71). 
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Picture 71 

My Facilities 

DEC I> 

Annual Emission Statements 

Ret,,ol1irllJ Pe1iod OueO.ite A<:tion 

01,01na1 0 . 1:mu2010 04tl5f2011 Ql!fill 

-7 

Step 51: Select 'Open' (Picture 72). 

Picture 72 

-
My Facilioes 

OEC IO 

:1rdH idlBSllb©l$SIQO; 

Annual Emission Statements 

Reporttng Period oueoate SM1US 

0IIOH201 0 • 12J31/2010 0M15.12011 (N8HJU8 

The Annual Emission Statement report page opens listing the reports ready for submission. 

Step 53: Select ' Initiate Submission' on the top menu. (Picture 73) 

Picture 73 

Annual Emission Statement 

Report Summary 

F. epoltlng 
PerlOC 

status· 

oue oate 

0H01J10 I D 

·12(31J2010 

o.-eroue 

04f15f.?0 11 

Unff?Q l?PPQOfnr,:::, ,nm1~!':fnn 

l='Ul!I Summar,• 

0 OKnO\\lnEno,s 
Ve,sion Histort 

fuek 

Coo 

Ftocess~ L ~equest 

-:.,.\:: 

Coo 

Combusbonllncinerabon 
2-03·002·01 INfJCOM NATURAL 
,., . ,.. .....,.,,-....,., ... 

A 'Submission Agreement' window appears (Picture 74). 

lR 1-STACK 

1-STACK 

1-STACK 

NO v•s v•• 

NO YES YES 

,ro YES YES 
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Picture 74 

Report Sum 

Repot11119 
Petl0CI 

Un113 Re 0ltl=' 

Em1ss1ons Su 

ruel summary 

0 0Known Err 
'./a1sionHis 

Facihl',' Derai 

DECIO'. 2·6304 

Omer 

Step 54: 

?' 
)( 

RepM Summaiy Submission Agreement 

ReportTn,e: 
Mnua1 Erriuion 
stat1:1me111 

D I am 01& o«ne, oftne ac count used IO pe1fo rm tile e1ec1,on1c submlss!on and s19na1u1e. 

Reporting 01/0HZOI O· 
D I ha\te pro~ tted 1ne account cred e1111a1s and am 1n comp!lance\'11h tne Subsllber Agreement 

Period. 12131'2010 0 I h.r\1e lhe avthont'(!o subm1! lhe data on behalf ofth e facili~/ 1.im 1epresent1ng. 

Stalus: Overdue D ,a!)r"88 tM1proi.,ldino 111 9 .iccounl cr11den11 31s 10 sign 0111 submission document cotisl!1ul8s .in 
Due Oat~ 0U11J2011 Ell8Clf0111CS!!)tlal)Jfl equi¥.il 9nl 10 myw1ilt:Q fl Sil)r'l3IU19. 

D Iunderstandtr11s altl!s1an on 01ractpena1ns tothe1mp1eme11tchon, O\'ersrght, and enro,cement o,a 
federal eriYironmental program an d must be ttue 1o the bestofrrr,• konwied ge, and 1hatknowing submrttal of 
false 1r,fonnahon earn es c11m1nal penalties 

0 I agree th.rllhe current aulhan!ica!ion credentials ha'/8 no! been tompromised now or at ouw time prior 
lo lhe submis,ion. 

D I na-.,ie t·e,11e\vet1 mee1ec1ron1c reportbelrl!J sut:1m11ted 1n lt:3 ennre~. and ag ree10 the va lldltYana 
eccurecy ortne 1nrorrnanon conta ined within Ittome oestorm; 1mow1eaoe 

Chck hereto y,ewtbe elec·1ronic repott 

Cancel Next 

1. Read the Submission Agreement, 
2. Check each box to the left of the statements on the screen, 
3. Select 'Next' located at the bottom right hand of the screen (Picture 75). 

Picture 75 

nn..,... a:.,nn--.-.v,, , -11wn,cn.------------------------------------.-F,JC11iYHome 

Report Summary 

R8POrtin!J OIJOl/20 10 
Pef10(j; )( 
Sta!us; 

Repo,1Summary Submission AgreementDue Data 

Annual EnllSSIOn
Report T'IJ)e. 0 I am the O\\'ner orme accourl! used 10 perform me e1oc1r0111csubmission aria ,ignaaue. 

swtemem 
~ I ha,.ie protecrea 1ne accoun1 cre11er,na1s and am 1n compliance v,ttn 1ne Sul:l,r10e1Agreement

Reportino 01/01(201 0
Ew.SJlrnrnm 

PeriO CI. l2i3tf20I O -- S l h3\Te the authon1)•1o subrnrttne dah on beha!fof1he ficih1)• 1am ~ presenting.0 ol<tlown Eno,s 
status. 0'181dU9 "'/ 

O.f!, {2011 ---/ !;,:r!~~:~:;,~~fu~:i~~~Y~::.~~o::~1~:~n~::'~a~ ,~~n the sutimiss!oti doc11mer1tconsD11.rl8s an 
version H1s1ory 

Due o o110: 5 

~ 1unders1ena 011s attestation orract oertains 10 tile 1mp1emen1at1on, o,..ers1ont, anti enrorcement oraFacrhty Details federal err.- 1onmental pr·ogram endmus1 be true to the best otmykorr...-!edge, end tna1 IO'IO'Mng subm1na101 
1a1se 1ntormstton cerrtes c11m1na1penalties. 

S I agree thatthe cu1ran! autbentic.;tion credentials 11.«e notbeen comp1omised now 01atanytime pnor 
to the submission. 

[~ I have re1Ji~w8d ltle e1ac11on1c report 11e1na suomlltad in Its entire!)', ana agree to me 'r.}!idll)' and 
accuiaey orme1nro1mauo11 contained -,,unin i t to ltle best orm~knW1e11oe. 

DEC ID· 2·630t• 

0 

CIiek~ toy,ewtM e1ec1mn1c ,·eport 

Owner 
Cancel Next 

Step 55: Select 'Request Signature Token' (Picture 76) 

(Picture 76) 

Report SummaryDue Da1e· 

Unfla Re 01tfo1 M nua1 Emission
RepottType: 

StatementEmlSSIOM Summ 

Reporting OHOl/2010. 
Period: 12(3112010 

Fuel Summary 

0 0 KnO\m E1101s 
,.j veislon History Status: Oteldue 

Due Oa!P.. 04U5f2011 

Facilil','Derails 

DEC IO'. l•6l0,.._ 
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1mplementaoon, overs19h1,and entorc.ement 01a federal en';fronrnental program andml e ome 
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A yellow banter appears notifying the RO the signature token was sent to the email address listed on the init ial 
application (Picture 77). 

Picture 77 

Annuar'Ui\fffton'Statement-----------------------------------,.F-•-"lil- yH_•_m•__ 

View P, int RepottRepo1t Summa,y 

Report ng Oli01QOIO 

Penod: 

St...tus: 

Due Date 

Unh Re- ortFor 

Em1SSIOllS 911mm 

Fuel Summarv 

0 0 Known E1101s 

Versiot'I HiSIOI')' 

Fac1li1V Details 

Owner 

Report Summary Submission Signature 
Toa siuriature 10ke:nwo1:s ganero11ed and sem to-your ernaH account. This token can 08 used to sutimllaBy

1'm1ua1 Emission
Repo1t T-,,:,e· report du1111,J the nalll JO mi11utes. 

s 1a10mar11 

Reporting 01/01(2010 · Click he1e ro YIWlhe e!eclron1c report. 

Pe,iod. 12/31'20l0 
I cenlf~trlst I hS','e A01\II0lsted anyli= tm In my lilet11on1c Stgnature .Agr-eemen1 and thtit l am otrier,,,tse 

s ratus: 0'18rdue 'M1hout arq reason to bell e~ 11iat tne con11dent!alltyo1n"" userlD ane!Jo1 password na~ been comp1om1sed 
now or at ar~11me p1101to this submission Iunde1st:an C1 1hat1h1s anestatton oftact pe1ta1ns t0 1ne 
1mplemen1atlon, 0ue1sigh1, and er1fo1umentofafede1al en!Jironmer,t.al program and mustIle tlue to the 
best ofo)Y loioYAe dge. 

OoeD<de. 04111(2011 

Signature TOk8A 

[ 

The token is a sting of characters ranging from 26 to 256 (Picture 78). 

Picture 78 

<P~ ~ Re~ X d c<e ~ Recly , . .., fy I'll ~ ,.,,w~d • a . ~► • (13 l£j lil 
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e 
I 

·• Emolil 
.....~ sent ttem s 

•·····Cl Calerd.-
~ 8 Fr equent ccntacts 

b!I ra,kllst 
4-W w ork rn Progreis 

Ii> O cabret 
•·····• ACE Emis.sions 

Step 56: 

Ftom: NYS DEC SER M rnintlroltc( <S8~ \',d8C,StatB,ny.l£> 

10: Jarres H=9oin 

CC: SER 

St.bject: MS DEC Repor t9.bm1reion c onfrmattn 

'<our rep:rt was ru:cessfi.Jlly '&..bmltted ID the tlYS ce:: a:e appl1:atcn O'l Ma'( JL, a:111 3:52: 10 PM. Thar t you. 
P1ei6'9 find '{OX confirm3!Jon n..u~·l:eb,•..,: 

CG~61-0S<9-3<DZZP0l.07 '!!: I 
Th3 .ioo ~ licaUJn will a n:m yuu tu mw thG submittoo (EJXl' t h FCF b mat at any uroo, 
If you feel that 1h19 reportsubmlS!i 'Cn 19 lrNal 'd fer any re.rson, ycu ma}' request 'trot 1te sullmiS9cn 00 repxllated using ttie ar:pllcatcn's repL.daate 
feature. 

1. 'Cut and Paste' the token into the Signature Token text box (Picture 79) and 
2. Select 'Next,' located at the bottom right of the screen (Picture 79). 

Picture 79 

X 

RepoltSummar,, Submission Signatureale. 
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s1at11men1 

R8POltin!) OHOl/2010 • Click biLi. !oview the electronic rap 011. 

Period: 12(31/2010 
1t ertl l"(tMt l h;we notlJlolcted any1e,m 1n mye1ettron1t s 1gnatu1eAgreemer1t and mat Iam 01herw1se 

Status: Oteldue w ithout any reason 10 belte.<e thatthe conl\d enhal ~ 01myuserlO a n&orpas swo ra have been c0mprom1 sed 
now 0r a1 anyhme p11orto this submission. I understantj th.ttff'lls cttestchon 01tactpe1ta1ns to theDue Dal?.. OM IS/2011 
1mp1ementatton, o'Rrsl gM, ana enrorc ement ot a 1ectera1 erMronmenta1 p1ogram and must be true 101he 
b est 0tmy 1<nowledge. 

ityDerails 

Signa!u1e Token 
Rea1msl $ional11reTokto 

1O0UO20USA6AH103F0•10 f 0 6R55670JOST511 3tlNO'JNMSU19MfQ04 21 

10 : 2·6304 
7 JI 

'o/ 
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'Submission Confirmation' including a Confirmation Number and Submission Date with time appears in a pop up window. 
If the email does not arrive, the user should contact DAR (Picture 80). 

Picture 80 

James Hogan, ,11r missionln-,entort Resi,onslble omc1a1 

Annual Emission Statement F.lClll}/H01114'.1 

Vle-w Plilll--.,o,t
Report Summary 

ReoomnQ 01/01'2010 
Period 

Sla~JS 

Repon Summary Submission Confirmation0 1!8 0 318; 

An nual Emission
ReportTy~e: 

st3temer,t Yourreool1wo1s successfully submitted to Iha HYS OE◊ ACE a-re13or!ing system. Thank\'OU. Clickb.i.li 
~ IO tAew 0111 1epo,tcopyoffeconl

Reporting 01(01J2010·
0 OKncr.m Errors Pei10CI: 12(J 1J2010 

Version H1storv c omi,manon Number: OS2E6H05KB--3KDZZP0l;07 , Isuuus: Gubmlned 

Due Date OM15'2011 submission Dflte: uayJ1, 2011 1s·s2:10 ~ I 
Facility Details 

Ame9sege con11rmtngyour 1epot1 ,ubm1ss1onwas sent to youremall account You rllfl/ also i:inma 
subm1ss1on conn1ma11on ta lO\\' 

DEC ID; 2-6304- Print Finith 

Agency Review Process Repon Amendment l lll'!UuC1lonsl 
This 1epo1thas been successfultf recei!Jed by This repott tan be amended, if needed, iflhe 

lhe NYSOEC The depa11metlt'MII COl'lli'-lt t'((lll, status on me Report Home pa!)e is "Sutimltted' 

orvour facili~ cont.; cl ifwe ha,1e anyfu rthe1 or 'Under Review'. lf lhe 1eport siabJs is 

ques1!ons or cone.ems a'OoU1 the report "Comple~ ct, the appllc.t:inon 'MIi all0W'fOU 10 

con1:;ict me NYS DEC fEIO!onal omce for 

Submitting the report to the AFS system is the same as delivering a 'hard copy' to DAR. When the report is accepted, the 
Screen displays submitted under the 'Action' column (Picture 81) 

Picture 81 

lio rft.- H"' lf h,n:?.. P..-,rn,or d Laaou • ACE ELECTRONIC REPORTING 

Fadtity 

Fac,hty Details I 
f,j( EmlSSIOll lfM?lllOI)' Responsible Official (,\ERO) 

3u r1011D,1., 1s1..,1u~ @+Ir 
01(0111 991 12}31/1993 0<tM SJ1 99<t Ow.dot Shrt 

DEC ID. 2·6304-- 01(0112009 11J31noo9 0,U1SJ2010 04J1,t.f2010 Comptele V!Ett1Amend 

01f01J2010 12J31/l010 04fH J2011 0SJ31J1011 SuDmmed V.e.>11.0.rnend 

Authorized Users ~ 

o,.. R•le -Jr
J.imes E Hogan AERO 

The report can no longer be edited unless it is amended. 
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Section Ill 

3.0 Mass Data Upload 

Mass Data Upload can be a t ime saver for the experienced user. The ESE, or the RO completing the steps of a ESE, 
enters ACE by following steps 1 through 5 described on pages 7 to 8. Mass data entry is done at step 6 instead of 
entering the conditions manually. 

Step 6: Select 'Download Template,' in the Report Summary, located at the top, left of center (Picture 91). 

Picture 91 

Annual Emission Statement 

Report Summary 

ReponIno 01'01/2010 
Period: ·11131/2010 

Status: Overdue 

Due Date 04(15,2011 

Fl,!Q RF!(lflll f nr s11nm1i::i::1no 

Emission~ summarv 

Fu91SummaN 

0 0 Known Errors 
U Version Hislorv 

Faci lity Details 

DEC ID: 2·630aC:] 

Owner 

Fad!ityHom~ 

Ji Import Re1>0rt i:; Vtidlte Rot>Ot1 ~ Initiate Submiaafo1\ _ Vi ♦'N1Print Re1101t 

Filter Clear 

fill Combuslion,lntineration 
2-02-002-03 IND:NI\TURAL GI\S;TURB-
COGENER 

V-00001 NO YES YES 

GT2 c ombu slion,1n c 1nerat1on 2·02·002-03 IND:NATURAL OAS;TURB· 
COGENER 

U -00002 NO NO NO 

GT3 Combustionnncineration 
2·02·002-03 IND NATURAL OAS;TURB· 
COOENER 

V-00001 NO NO NO 

GH Combustion,lncineration 
2-01-00J-0 3 INO' NA.TURAL GAS;TURB· 

COOENER 
V-00002 NO NO NO 

ill Combuslion,lntineration 
2-02-002-03 IND:NJ\TVRAL GI\S;TURB-
COGENER 

V-00001 NO NO NO 

GT6 c ombusu o n,1n c inerauon 2·02·002-03 IND:NATURALOAS;TURB· 
COGENER 

U -00002 NO NO NO 

GT! CombustionJlncineration 
2·02·002-03 IND NATURAL OAS;TURB· 
COOENER 

V-00001 NO NO NO 

GT8 Combustion,lncineration 
2-01-00J-0 3 INO·NATURAL GAS;TURB· 

V-00002 NO NO NO 

A Download Template screen opens (Picture 92). 

Step 7: Select 'Download,' located in the center of the screen (Picture 92) 

Picture 92 

James Hogan, Air Emission Inventory Responsible Official e: 
Download Template i!Rei,,,,tllome 

The download template pageprovides users with a wayt,) do'M"lloadan annual emission statement import 1emplate. The generated comma-sepa1-atedvalue file will contain process and facility fuel 
use defaults and allow usars to er,ter annu;I emission sfatamen1 data. Once comple1e, data in this file can be imported in1o 1he ACE e-reporting sys1em. 

Reporting Period: 01101'2011 - 1213112011 

status: 1n Progr&iss 

Due Date 04115/2012 

~ wnload 

A zip screen opens. Note the opportunity to verify the report period and report dates before download (Picture 92). 
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Depending on what browser/application that is being used, the template will download to the user's computer (Picture 
93): 

Step 8: 
1. Select 'Save File' to your desktop, (DAR recommends always saving the compressed folder with the zip fi les 

to your desktop) and 
2. Select 'OK' (Picture 93). 

Picture 93 

w 
RK 
ATE Services News4 

il1tJ,f 1,i, ,tJ ,itti i4, Mh •J dut~hltiii•l ,?14 ,'fih•I, 

Government COVID-19 

T" ACE_1 -2S:20i-...j,ES:_01012021_12312021(1}.zip 
Cornplated- LS 1:8 D 

-Homo: H..-ta;, Ch,m~i:, P..,;.~"""rd Lc,q-:iut AC E ELECTRONIC REPOR TI 

James EHooan.AlrEmiss1001nven1or, Resi>ons101e omda1 

Download Template 

The OO\\nload temoia1e oace oro-Aoos use,s wiln aw:J'l lO 001,1i·n1oadan annual emission statementImoon 1emc1a1e. Tno oeneratoacomma-seoarateovalue nre wm contain oroooss and radll!Y fuel use <1erau11S and allowusers to ent~ anouaJemission statsment 
data. Once complete, data in l:his file c:an be imported into the ACE e~eporting syst;im. 

Reporting P~nod: 011t112021 • 121.3112021 
Status· Under Re'\1eW 

oue Date 0411512022 

' [. O.wnloadJ 

A compressed folder (zip icon shown in Picture 94) containing at least three zip spreadsheet files downloads to your 
desktop (Picture 94). 

Picture 94 

.... 1121 ■ .- 1 Extract Downloads □ 

Shore View Compressed Folder Tooh 
- Home 

v 'f' .... > This PC > Downloads > f) Search Downloads 

v Today (1) 
v * Quick access 

■ Desktop 

,I, Downloads 

~ Documents 

~ Pictures 

■ Audit Forms 

PSD Sept 2022 

■ queries 

SQL Results_in Excel form 

> A OneDrive - New York State Office of Information 1 

v 1;11 This PC 
0 ACE_l-2820-> :) 3D Objects 

AES_01012021_12312021 (1) 

Step 9: Enter into the Win-zip folder. 

'Processes.CSV,' 'Processes Contaminants. CVS,' and 'FacilityFuels.CSV' are located in this folder (Picture 94). Note: 
This manual uses Microsoft Excel for this instruction however any spreadsheet program can be used. 
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Picture 95 

121 fn••ct ACE_1.282oC4ES_0101~U 2312<JZ1(1)

111:11 Hom<: 5htlfC \ll(W Compm;c(I fOf<lff l OOIS 

1" ti > Th~PC > Downloads > ACE_1-2S20: ES_01012021_12312021(1} "" Su,chACE._1-2t20IIIAES_01{)1202U231200:1(11 
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• odo:op ,t 
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I Audit Forms 
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... Oownlo.,d,: 

J, Mu1ic 

&;I P1Ctures 

II Videos 

:~ V/,ndcw.~ (C:} 

% jchogon (\\d« ·homc\d~homc} (l·H 

: L(\\ dec-smb\ dec_Shaced) (l ) 

.: P (\\ dcc· smb\ dcc_1ht1m :l) (P:) 

% R{\\ deMrnb\ dcc_,:h~rcd) (R:) 

3 item~ 

Step 10: Open the 'Processes.CSV' spreadsheet (Picture 96) 

Picture 96 

I 8 0:11)(1: ACE_1 -moc:::IAEs_o101 202uz112021n ) D X 

.. Hom, Sh<l•ot !/,cw Comp1ot,)otc! folc!ot,To oh - G 
1' J • Th,~ PC , OO'>'onloeth , ACE_l•Z8lot::::::j.ES_Ol01 2021_1 Z3 12(121(1) v O P SurchACE_l·2UOlllll,AEs.o1012021_1 231 zo21(1) 

Compres~ a :" Rm 

M,crowhExcel Comm4 S. 1"8 No 1KS 18% 
a oeld:0p 

M,crosohExc41 Comm4 S... J l(B No 3KB 73~ 
... OO'l>.f'llo&d~ M1c1050ft€.•<EI Co1'1VNS. 1'°3 No 11::B 64" 
~ Oocummu 

~ P1d ur"~ 

Audit form$ 

PSO S.,l 2022 

''"'"' 
• OricOrivc • Nt'W Yotl: Sutc Offic;c d lnformMion 

~ Thi,PC 

,, 

3DObjoeu 

• o":.ldop 

§I Oocumenh 

.. Qq.,,,,lo.,h 

j) MUSIC 

;j PKtum 

■ Vid~ 

'~ Windows ((.} 

% j('llog.an (\\dtc•l'lome\(l,e(_PIOMEf(H:) 

.z t (\\dec-smb\dtcJh.ared) (l:) 

.z P(\\dcc·~mb\ doe_~ho1rcdJ(P:) 

.z R.(\\dcc·~mb\ doe_~ho1rcdJ (R.:) 

• OAR·SHARf f\\ d"Mmb\ d"c ffl4red\Sl IS(l .., < 
3items 

Column A, (EPA Process Identifier) and Column P (Is Reported Indicator) contain existing operating information from the 
permit data and ASF (Picture 97). 

When entering data for 'Annual Averages', 'Seasonal Operation (%)', Peak Ozone Season Averages (June, July, and 
August)', and 'Carbon Monoxide Season Averages (December, January, and February)' whole number digits is 
required. No decimal points or numerical representation of tenths, hundreds, etc. are accepted by the system. 
For example, if the through calculations the Hours/ Day was determined to be 11.2 under the Annual Averages, the 
number to be used is 11. 

Page 46 of54 11/7/2022 2:58 PM 

https://j('llog.an


Picture 97 

® lJ CH:1 Processes.CSV - Microsoft Excel 

Hom-: Insert___P,..c.gc t orout fo1rnu los __o,_1,__R~vicvr V,cw Acrobat 

Cut E AutoSurn • 
c.a1ib1i .. LL • IA .. A"' I 1= ~ ~ ~ wraore<t5'5 i 

Copy Iii FIii • 
PaStE Insert Delete f omat sort&. Fino&.BI !! · l - · l & · .:). ·7 ~~;;. l ~ f F"j~Me<gt& Cen!<r •.,;; Format Painter i2, Clear · 1 Filt er "' SEiect" 

a· Font Ali n.-nc:nt rlumocr S Its Cells Edibnr,: r,: r,; r; 

~ EPAProce!isldentif ier 

A 8 C D E F G H I J K L M N O P Q 

1 IEPAProce! TotallhrolJunToAugJunToAug JunToAug·OecToFeb OecToFeb OecToFeb OecToFeb MarToMa~JunToAug SepToNo\.AnnualAv,AnnualAv,AnnualAv, l sReportedlndicator 
2 Gn 1000 S 7 90 S 7 90 2S 2S 2S 2S 24 7 52 TRUE 

3 GT3 TRUE 

4 GTS TRUE 

5 GT? TRUE 

6 GT2 TRUE 

7 GT4 TRUE 

8 GT6 TRUE 

9 GTS TRUE 

rn 

Step 11: Enter all data for each "Process". 

Alternatively, the ESE could also go through the processes AFTER uploading in order to change any data as. Picture 98 
shows an example of data entered for a specific process. 

Picture 98 

Processes.CSV - Microsoft Excel ® lJ CH:1 
Hom-: _1n_1<_rt__P,..c.9c t orout fo1rnu los O!!fo R~vicv, View Ac robot 

i Cut E AutoSurn • 

Copy 
c.a1ib1i .. LL • IA .. A"' I 1= ~ 5 ~ ~ wraore<t • ffl;§ Iii FIii • 

PaStE Insert Delete fomat sort&. Fino&.
J Forrnot Pointer Q c1c11r - FIiter - SEiect ... B I ll · I -- ·I & • A ·l 1 ~ ~ 'ii Iii" ti"J m Mu g, 8' Cen!<r . 

r,: r,: r,; r;Font Ali n.-nc:nt rlumocr S lcs Cells Edibn 

~ EPAProce!isldentif ier 

A 8 C D E F G H I J K L M N O P Q 

1 ~TotallhrolJunToAugJunToAug JunToAug·OecToFeb OecToFeb OecToFeb OecToFeb MarToMa,JunToAug SepToNo\.AnnualAv,AnnualAv,AnnualAv, l sReportedlndicator 
2 Gn 1000 8 7 90 8 7 90 2S 2S 2S 2S 24 7 52 TRUE 

GT3 TRUE 

4 GTS TRUE 

5 GT? TRUE 

GT2 TRUE 

7 GT4 TRUE 

8 GT6 TRUE 

9 GTS TRUE 

10 

11 

Step 12: Save 'Processes.CSV' and leave open on the desktop for reference with "Process 
Contaminants.CVS.' 

An error message may appear informing the ESE that saving in CSV form may result in loss data. A prompt asks if you 
want to save anyway. Select 'Yes.' 

Step 13: Open the 'ProcessContaminants.CSV' spreadsheet (Picture 99) 

Picture 99 
ProcessConlaminanb .CS\ - Microsoft Excel 

0,10 Acrobat ® Hom: Insert forrnulos 

A 8 C D E F G H I J M 

lePAProce!contam1n Em1ss1onc Em1ss1onc ActualEmlHowDeter Em1ss1onF Em1ss1onFactorsourcecode 

2 
3 
4 

5 

6 

7 

9 

10 
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6 

7 

G 

View Acr 

H 

Step 14: Enter physical emissions data for each of the columns. 

a. The processes listed in the ‘Processes’ file (see Step 13) above must be entered into this file. Column A must 
include the process for which the contaminant will be associated with the active permit. 

b. This column, ContaminantCASNumber, includes all of the Contaminants associated with the process. 
c. This column, EmissionControlEfficiencyPercent, is associated with any controls that are placed on the process. 
d. This column, EmissionCaptureEfficiencyPercent, again is associated with any controls that are placed on the 

process. 
e. This column, ActualEmissionQuantity, requires the actual emitted quantities to be listed. 
f. This column, HowDeterminedCode, details how the emission quantities were calculated.  This information 

corresponds to the data in Addendum 1. 

g. This column, EmissionFactor, is directly related the ActualEmissionQuantity column.  This factor is used to 
calculate the emissions with the ‘Annual Throughput’. 

h. This column, EmissionFactorSourceCode, details the source from where HowDeterminedCode came from This 
information corresponds to the data in Addendum 1. 

Step 15: Complete both 15A and 15B. 
A. Save to the desktop as ‘ProcessContaminants.CSV’ and 
B. Close the file. 

Step 16: Open the ‘FacilityFuels.CSV’ spreadsheet (Picture 100) 

Picture 100 

Step 17: Enter data for each Fuel Type.   

Step 18: Save the data in an Excel format. 

Step 19: Then Save on the desktop as ‘FacilityFuels.CSV’ (Note: ACE only recognizes the CSV file type). Close out 
of the file. 

Step 20: Re-zip each of the CSV spreadsheet files as follows: 
a.) Open WinZip Wizard by selecting the WinZip Folder on the desktop, 
b.) Select ‘Next,’ 
c.) Select Update ‘ACE...’ and select ‘Next,’ 
d.) Select ‘Add files,’ A window of the files on desktop appears; 

a. Find the unzipped files, 
b. Add each file, 

e.) Select ‘Zip Now,’ 
f.) Select ‘Finish.’ 

NOTE: In order to process any submission, the user must submit all three files, ‘Processes.CSV’ and the 
‘FacilityFuels.CSV’ regardless whether or not data has been entered.  Therefore, even when the emissions report 
does not contain a ‘fuel’, the three files must be submitted together. 

The ACE Report screen remains open throughout the mass data entry.  Re-login if necessary. 
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Section IV 

4.0 Processes Review 

Once ACE is up and running, data summaries and reports provide the engineer who reviews the data with an opportunity 
to make sure the data is consistent with facility operations. 

Step 1: Select a process from the Process ID column located on left side of the chart (Picture 101). 

Picture 101 

Annu,u c.m1n1on :naceo,ment fodlitvHome 

Report Summaiy 

Reporong 01/01/2010 
Period: -12f31f201 0 

Stotus: Overdue 
Filter by PIoc.ess 10.1 f Filter f ', Clear 

Due Date: 04/151201 r -===~ 
Flag Report For Submission 

Emissions RummaN 
~t~•on [}{emp1 

Fuel Summaa 
ill lndustnal 3•05-016-13 LIii.iE MFG:SILOS E-10001 YES NO NO0 OKnoYvn Errors 

2-02-002-02 IND:N/\nJRAL Gl Ver·sion Histol)I E02 combustloriJlncineralion E-10001 YES NO NO
G~S-RECIPROC/.\TNG 

4-04-004-1 3 U-OROUND FUEL 
E03 lndustnal E-I0001 YES NO NO 

12:BREATH.LOSSFacilitv Detar Is 

A Process screen opens showing data entry fields (Picture 102). 

Step 2: Review data in all fields (Picture 102). 

Picture 102 

l"rocess Process 4 of8 I! Retl<l11 Horne 

Process Summary Anrwa1ThfOu!Jnout 
..._I3_.a _______,110Ns SOLVENT IN coAnNo 0 Process Not Reoorled 

Process ID: ODA 

ProcessTwe: lndushial Annual Aver·a.ges 

Emission Unit. U-00022 @_ =iHoursJOay [i__ _]Oa!fSJ'Week Ei. 
Validated: NO 

Seasonal Ope1·ation (%)0 0 Known Errors 
110 i Dec-Feb E 7 111ar-Mav ~l3_0 __~iJun-Aug ~l3_B__~i Sep-Nov 

0.hDYt.lHide Details 

Peak Ozone Season Averages LJune, July, end Auousti 
l1s iHours1Day Is iDavs/Week ~l1_s__~iTotalDa•1s 

c arbori MonoxIc.1e season Ave,ages (Decemuer, Januar)', andFebruaI)') 
120 iHours1Day 15 iDa•1s.Week 155 ITotal Dars 

Emission Point(s): tJeec:110 com~c:t em1ss1on point data? contact us. 

00022 

Control Device( s ): Need 10 conect conbol device data? Contact us. 

No controI aevIce(s) 1ouna. 

Contaminant Em1ss1ons 
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Section 4.1 Contaminant Emissions Review 

Review 'Contaminant Emissions' data associated with this process. 

Step 1: Select the number in the CAS Number column (Picture 103). Remember to 'Save and Validate' all changes. 

Picture 103 

Step 2: Select 'Cancel' when all the data has been reviewed (Picture 104). 

Picture 104 

Emission Und: 

Process 10 : 00A 

Validaled: 

0 0 Known Errors 

CAS Numbe, 

lo J FORIMLDEHYDE (9-VOC AND H~P) 

Sho\o\/Hide Details 

Actual Emission 

How Datotmined 

'--_ _ _ _ _ _ _! 0 EST ENG1N EER 

Emission f ac1or 

1N_G_J_UD_ G_E_IAE_N_r ________,I ~ 

Source 
lbsAhroughpul unit 

Conlrol Efficiency (%) Caoture Efficieney (%) ~ 01 d9YIC9 da~? Contac1 UG 

Gancel Submit 

If Step 2 is skipped, a window will open prompting the user to save changes. 

Step 3: Select 'Cancel' to save any changes (Picture 105). If 'OK' is selected, all changes will be lost. 

Picture 105 

Process 

Process Summery 

Pro HS 00 

Pro ess ype Combus1ion.lln arsmon 

Em ssion Unit U-00009 

Va idalod YES 

0 OKnov,nErroro 

ShqvYJH1d9 D91:a11 § 

P ocess 1 o 9 

~-·" •·= _ _,, ~ .. , "•'"- f 

OK i I Cancel 

INext " t ReportHome 

D Proceos NotReporled 

The Process Screen re-appears. Next, a faci lity may want to review the Fuels data. 

Step 4: Select 'Fuel Summary' (Picture 106). 
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Picture 106 

Annual Emission Statement Jad~Home 

Repo1t Summaf'/ 
View/Print R~port 

Reporting 01,01/20 11 

Pe1iod -12/31J1011 

In ProgrE!ss 
siatul 
Due 04/15/20 12 

£lag_ 1>r Submission 

~ 
l=uel l:>ummary 

0 o Known Enors 
I.JI v ersion Hist ,)!')' 

A screen appears that lists the fuel types and their Emissions in ACE (Picture 107). 

Picture 107 

Annual Emission 

Repon Summary Scmmary 

James Hogan, AirEm1ss1on lrwentortResponsible Officia l 

,c F,1cll!yHnme ...., 
,fjl 

RelJOl"'ln!J 
Period 

Sl~tus 

1,000 
MILLION CUBIC FEET 
BURNED 

~Fuel-Summar,; Tnis rorion diS!llolY& me total annual 1t11ouQtl~ut 1epo,tM ror each ll.!al and compares the summedamou111 to tne facility fuel usaiaequantil>i 
reported. lflhe lol,1quantities look into~ct, please confinn lhalannual th1oughput .ind fo1ti1ifyfuel usage dala has been acc.uratefy0 0 KnoYltl Errors 
eritered or importi:d 

Vel'SIOO H1$f01'1 
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Section V 

5.0 Data Summary 

ACE provides a summary of data for both Emissions and Fuel reports. A Data Summary provides the big picture of overall 
facil ity emissions relative to future decision-making and direction . 

To create a data Summary follow Steps 1 to 4 on pages 4 to 5, then complete steps 1 and 2 below. 

Step 1: Select 'Emissions Summary' (Picture 108) 

Picture 108 

Annual Emission Statement Facility Homo 

Jlm1><>rt Report ~ Validate R01>0rt ~ lniti,lt e Sulimiuion View Punt Rc9>011Report Summa1Y 

Reoorlirll) 01!1)1/2011 
Pe11w -12131.12011 

Status I In P100ress 

DueD• 04/15'201 2 

~ 
Fuel Summart 

l!llllllllll 

0 OKnown Errors 
GI Version Histol')• 

Facility Deta1 Is 

A screen appears that lists all the Contaminants with associated emissions (Picture 109). 

Step 2: Select the 'X' in the upper right hand corner. 

Picture 109 

I
f--- rr f- 1, • 1r_ • 1 > 1 ,:~ 1- 4Ct. ...TRONICREPO 

James Hogan.Air Emission lnven!ory Responsible Official 

Annual Emission JC f:icllilyHom 

Emissions Summary ,ttR,ep,iwt Report Summarv 

R~port1ng 
Period· ONY2I 0-00-0 OXlDES OF NITROGEN 3-NITROOEN OXlDES 1,000 

Slarus 
This reporl displays lhe to!<d pounds per year ofall contaminant-; emil!P.d th1oughoullhe 1eporting yea1 byyou1 facitity<tm'.:nls processes. If 
1he to1al quan1ibes look incorred, please conl\tm 1hat emissions data llas been accurcteh,1 entered orimpor1edfor all processes 

The screen closes and the Annual Emission Statement screen reappears. 
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Addendum 1 

Code Lists 

When using a ‘Template' to upload data, users will need the following codes in order to describe “How 
Determined” and “Emission Factor Sources” with the file. 

In the 'ProcesssContaminants.csv' file, the following columns need a code entered instead of a description: 
HowDeterminedCode and EmissionFactorSourceCode. 

For HowDeterminedCode column please use the following codes: 

How Determined Code How Determined Description 
01 STACK TEST OF EMISSIONS 
02 MATERIAL BALANCE CALCULATIONS OR FUEL ANALYSIS 
03 PUBLISHED EMISSION FACTORS 
04 BEST ENGINEERING JUDGEMENT 
05 STACK TEST OF EMISSIONS FROM IDENTICAL EMISSION SOURCE 

STACK TEST OF EMISSIONS FROM GEOMETRICALLY SIMILAR EMISSION 
06 SOURCE 
07 CONTINUOUS STACK MONITORING 
08 MODELING, EMISSION ESTIMATION SOFTWARE 
09 MANUFACTURERS GUARANTEE 

For EmissionFactorSourceCode column please use the following codes: 

Emission Factor Source 
Code Emission Factor Source Description 
1 FIRE 
2 AP-42 
A PERMIT 
C CUSTOM 
G GREAT LAKES COMMISSION 
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